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1. Introduction

The web part of the Vitextra List Filter makes it possible to filter data in lists and libraries of
SharePoint documents.

The web part of the Vitextra List Filter is based on the Microsoft SharePoint platform and is
compatible  with  SharePoint  Foundation  2010/2013 and  SharePoint  Server
2010/2013/2016/2019.

This document contains all the necessary information for Vitextra List Filter installation,
activation, and setup:

e Product description

e Productinstallation

e Component activation

e Frequently asked questions

Copyright © 2020 Vitextra. All rights reserved. www.vitextra.com
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2. Product description

Vitextra List Filter makes it possible to create filters for lists and libraries of SharePoint
documents.

2.1 Support of AND/OR conditional operators

The List Filter supports selection between two modes for combining filter values:

e Displaying data that meet at least one of the selected criteria
e Displaying data that meet all the selected criteria

To select a mode, the Parameters dialog box of the List Filter web part is used (see Additional
filter settings).

2.2 Various filter types

The List Filter makes it possible to create filter panels using 14 various control types:

Control Description

Text Text field for data filtering based on the specified
value. During the filtering process, a column is
checked if it contains the specified value.!

Text with parameters A text field with an option to select one of the filter
types:

e contains

e starts with

e equalto

e not equal to

e greater than

e greater than or equal to

e lessthan
e |essthan or equal to
Autocompletion Text field for filtering When a value is entered, the

system automatically displays possible value variants
from the selected column depending on the text
entered by the user.?

Date and time Date selection.

Date range Date range selection.

! Letter case is ignored during filtering. “Vitextra” and “VITEXTRA” filter values are considered the same.
2 possible values are searched for when at least three characters are entered in the filter field.
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Users or groups User or group selection.
users or groups (multiple values) Selecting a single or several user(s)/group(s)
Yes/No Selecting one of the following values:
o Al
e Empty
o Yes
e No
Dropdown menu A dropdown list with unique value variants contained

in the specified field.

Dropdown menu (multiple values) A dropdown list with unique value variants contained
in the specified field with an option to select a single
or multiple values.

Slider Selecting a numeric values by moving the slider.3
Slider (Range) Selecting a range of values by moving the slider.?
Term Selecting a taxonomy term.

Term (multiple values) Selecting a single or several taxonomy term(s)

2.3 Data export to Excel
The List Filter makes it possible to export the list data to a Microsoft Excel file. During export,
an Excel table is created based on the respective representation of the document list/library.
2.4 Configurable field titles

The List Filter makes it possible to change filter titles on the filter panel. By default, titles are
the same as titles of the respective columns of the document list/library.

3 The minimum and the maximum values are calculated automatically based on the document list/library
data.

4 The minimum and the maximum values are calculated automatically based on the document list/library
data.
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2.5 Diacritical mark support
The List Filter supports automatic creation of value variations that contain diacritical marks.
For example, if the filter's value is "progres," data meeting both "progrés" and "progres" values
will be displayed.
2.6 Hiding data prior to filtering
The List Filter supports hiding data of the document list/library representation before the
user applies filtering explicitly.
2.7 Mandatory fields

When configuring fields of the filtering panel, you can make one or several fields mandatory
to complete.

If at least one field is mandatory, data will not be filtered until all the filter's mandatory fields
have the respective values.
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3. Installation

3.1

On the product download page (https://vitextra.com/en/downloads), download the

Installer

List Filter. Administrator Guide

respective installer and save it to one of the web servers of your SharePoint farm.>

3.2 SharePoint services

Before installation, make sure that the following Windows services are started and running

on the SharePoint web server where you want to install the List Filter:

e SharePoint Administration
e SharePoint Timer Service

L Services — O X

File  Action View Help

& | FHEd= HE v e nwp

. Services (Local) Marne Description Statl:s Startup Type Le/#
% Server Support-sfil... Running  Automatic (T... L
&k SharePoint Administration Performs ad... Running  Automatic I Le
&} SharePoint Search Host Controller Performs h...  Running  Automatic D
<% SharePaint Server Search 16 A&lminist&rs... Running Mwl D
5k SharePoint Timer Service Sends notifi..  Running  Automatic I D
‘& SharePoint Tracing Service Manages tr..  Running  Automatic Le
-\,‘.“-,:)_;Shell Hardware Detection Provides no... Running  Automatic Le
-\,‘.‘:ﬁ SOL Server (MS5CQL5ERVER) Provides ste... Running  Automatic |
-..‘.‘,} S0L Server CEIP service (MSSQOLSERVER) CEIP service... Running  Automatic N
-..‘.‘,} SQL Server VS5 Writer Provides th..  Running  Automatic Le
-..‘.‘,} State Repository Service Provides re..  Running  Manual Le
-..‘;:?;St-:-rage Service Provides en...  Running  Manual (Trig... Lt
Q;SysMain Maintains a... Running  Automatic Lt
-..‘.}'? Systern Event Motification Service Monitors sy.. Running  Automatic Lt
-..‘.‘;5 Systermn Ewvents Broker Coordinates.. Running  Automatic (T.. L
\‘:-‘:?;Task Scheduler Enables a us.. Running  Automatic Lt
-..‘.‘-;ETCP/IP MNetBIOS Helper Provides su..  Running  Manual (Trig.. L
-.S;_‘;Themes Provides us.. Running  Automatic Lt
-..‘_‘;;_‘;Time Broker Coordinates.. Running  Manual (Trig.. Lt
£ >

Extended }\Standard f

3.3 Required permissions

To install the List Filter, you need the following rights and permissions:

Membership in the local administrator group

5 Vitextra installers are compatible with the following SharePoint versions: 2013, 2016, 2019.
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e Membership in the SharePoint farm administrator group
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3.4 Vitextra product installer

Unpack the installer and run Setup.exe®

I = | Extract Deplo
Haome Share View Compressed Folder Tools
<« v > ThisPC » Local Disk (C:) » Deploy » v D Search Depl
Name - Type Size
Vitextra_ListFilter_202001 File folder
Vitextra_ListFilter_2020C1 Compressed (zipp... 5,396 KB

| B = | Vitextra_ListFilter 202001

Home Share View

u i < Local Disk (C:) » Deploy » Vitextra_ListFilter_202001

-

MName Type Size
Data File folder
en-Us File folder
AP Setup Application 1,038 KB

Note

If you have failed to run Setup.exe, right-click on it and select Run as Administrator in the context
menu.

Once the installer has been started, the greeting screen appears.

5 The Vitextra product installer is not localized and supports English only.
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List Filter

List Filter @
Welcome to List Filter setup wizard

This setup wizard will install and deploy List Filter to your SharePoint farm.
The following services may be reset during installation:

Internet Infomartion Services (1)

SharePoint Timer Service

MNext Cancel

Click Next to start the system and installer check process.
Note
Most often, you can just click Next when installing Vitextra products to accept default settings.

Once the system is checked, click Next.

List Filter
System Check @
Checking if List Filter can be installed

SharePoint is installed

You have permission to install List Filter
SharePoint Administration Service is up and running
SharePoint Timer Service is up and running

Core Component package presented

Core Component not installed

List Filter package presented

LU T O O O T

List Filter not installed

A11 checks succeeded. Please click Next to proceed with the
installation

Previous MNext Cancel

Read carefully and accept the terms of the end-user license agreement. Then, click Next.

Copyright © 2020 Vitextra. All rights reserved. www.vitextra.com
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List Filter
End-User License Agreement @
Please read the following license agreement carefully
- Ll
End-User License Agreement ("Agreement”)
Please read this End-User License Agreement ("Agreement") carefully before clicking
the "I Agree" button, downloading or using the software ("Application”).
By clicking the "I Agree" button, downloading or using the Application, you are
agreeing to be bound by the terms and conditions of this Agreement.
This Agreement is a legal agreement between you (either an individual or a single
entity) and Vitextra SIA and it governs your use of the Application made available to
you by Vitextra SIA,
If you do not agree to the terms of this Agreement, do not click on the "I Agree”
button and do not download or use the Application.
v

I accept the terms in the License Rgreement

Previous MNext Cancel

Select the SharePoint web applications where you want to install the List Filter and click Next
to start the installation.

List Filter

Web Application Deployment Target @
Please select one or more web application to deploy List Filter solution

Available web applications:

Previous MNext Cancel

Wait until the installation is complete.
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List Filter

Installation @
Please wait while the solution is installed

Waiting for List Filter solution deployment

Previous MNext Cancel

Once the installation has been completed, click Finish to close the product installer.

List Filter

Installation @
Please wait while the solution is installed

Success

Previous MNext Finish
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4. Product activation

Open the My Products page on the vitextra.com website and sign in to view the list of your
purchased products and their activation keys.

\ 4

List Filter

Web Part to filter data in any SharePoint Document Library or List

Key Activated Farm ID
12/772019 cab5df4dd-9dch-4c67-9768-58cc48asacc4
12/13/2019 ba3dae1d-d7cd-41ea-ba33-7c51a4f5753¢
1/17/2020 ba3dae1d-d7cd-41ea-bad3-7c51a4f5753¢

Copy any of the List Filter product keys that has not been activated yet.

Open the SharePoint Admin Center and click on the Products link in the Vitextra section.

Office 365
Configure Yammer

Configure hybrid OneDrive and Sites features 2}}\ Configuration Wizards

- Vitextra
@ Products

Elial o 4
Monitor Apps

]
o
[s1

Select List Filter in the list of installed products:

Products

Product Version Release Status Expired
Document Auto Title 1.0.00 202001 Trial 1/27/2020
List Filter 5.2.0.0 202002 Trial 1/24/2020
Quick Filter 1.1.0.0 202001 Trial 1/27/2020

Paste the copied key in the Product Key field and click Activate:

Copyright © 2020 Vitextra. All rights reserved. www.vitextra.com
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List Filter

Status

Product Key

Type in the 25 character license key for the new

license

Offline Activation

Trial

Key:
3BNCI-RO362-NPC11-Y1LTH-ZTKCT

) Activate offline

Activate

15

If activation has been successful, the product status will be automatically changed to

Activated.

List Filter

Status

Activated
This product is already activated. No action required.

Close

Copyright © 2020 Vitextra. All rights reserved. www.vitextra.com



http://www.vitextra.com/

@ Vltextra List Filter. Administrator Guide 16

5. List Filter setup

5.1 Site collection features activation

Before using the List Filter, you need to activate the following site collection features.
Open the SharePoint website where you want to use the List Filter.

Go to site settings (Settings — Site Settings):

o ? System Account ~

Shared with... SHARE Yy FOLLOW # ET [
Edit page th this site be]
Add a page
Add an app

REMOVE THIS '
Site contents

Change the look
Site settings

Getting started

On the Site Settings page, click on the Site Collection Features link in the Site Collection
Administration section:

Site Collection Administration
Recycle bin

Search Result Sources

Search Result Types

Search Query Rules

Search Schema

Search Settings

Search Configuration Import
Search Configuration Export
Site collection features
Site hierarchy

Site collection audit settings
Audit log reports

Portal site connection

All Vitextra visual components use shared resources contained in the following feature:
Vitextra: Assets. If this site collection feature is not activated, click Activate:
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Vitextra: Assets
—- | Activate
Assets manager for Vitextra Ul components

Witextra: List Filter
Activate

Find information in SharePoint Lists and Document Libraries

To activate the List Filter, click Activate next to Vitextra: List Filter:

Vitextra: Assets .
M Deactivate Active

Assets manager for Vitextra Ul components

Vitextra: List Filter
j —e- | Activate
Find information in SharePoint Lists and Document Libraries

5.2 Adding the web part to a page

Go to the page where you want to add the List Filter web part to. You can use any website
page, including a page of the list or library document representation.

Enter the edit page mode Settings — Edit Page):

ol ? System Account

Shared with... ) SHARE ¥y FOLlOW [T,
—  [dit page oh this site o

Add a page

Add an app

Site contents

FrstName G Change the look

ame ber

Crimson Fer Site settings GEJ4BRE57271

Fuscia Fer H93ETTA069629
. Getting started

Violet Fer Z28NT11637305

Dearml Coamal Virllee ANAANACCIDRASD 1A

Click Add Web Part to open the web part selection dialog:
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SharePoint B ?

System Account ¥

) sHARE Yy FOLOW T

Home

Documents

Site Contents Add a Web Part

# EDIT LINKS .
cars

® new item or edit this list

All ltems === Find an item yel

Note

If you are adding the List Filter web part to a wiki page, open the web part selection dialog by
positioning the cursor at the location where you want the web part to be added to, and click
Insert — Web Part on the ribbon.

On the web part addition panel, select the Vitextra category, select List Filter in the list of
web parts, and click Add:

BROWSE  PAGE € SHARE ¥y FoLlow O,

Parts

Categjories
3 Filters “ 1 'YrList Filter

Forms
= FEQuick Filter

Ea@ Medis and Content
@ Search

3 Search-Driven Content
[Ea Social Collaboration
[Ca Vitextra T —
L3

Upload a Web Part «

ags and Notes
About the part
List Filter

Find information in SharePoint Lists and Document Libraries

Add part to: Main ¥

5.3 List Filter connection to a list/library

To use the List Filter, you need to connect it to a web part of the document list or library

representation. For this purpose, select Connections — Send Filter Provider to in the context
menu and select the web part name which data should be filtered:
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Main
Add 3 Web Part
Y List Filter e
Minimize
Close |
Cars O
. . . - X Delete I
(® new item or edit this list
All Items | Find an item 0o | | Edit Web Part
» — Send Filter Provider To » Connections  *
Title City Date F |
Crimsen Huilong 1/13/1960 12:00 AM  Crimson  GMC 1GK Help
Hampstead
Fuscia Robatal 1/24/1961 12:00 AM  Fuscia Toyota WAISHIBET7AD69629
Keelinge

Click Finish in the popup window:

Select the connection type

Connection Type: | Get Parameters From r |

for Cars.

e | Finish

Exit the page edit mode by clicking Stop Editing in the toolbar.

BROWSE PAGE INSERT
a versions
Permissions
Stop Editing Edit
- Properties Delete Page
Edit \ Manage

Pt

= B 9

E-mail & Pc_lp.,lar'ty Approve Reject  Workflows | Edit Mobile Iake Title Bar
Link rends Page~ Homepage Properties
Share & Track Approva Workflow Page Actions
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5.4 Selecting fields for filtering

Open the field selection dialog by clicking Fields:

Cars

= [ Fields & Settings

Mo one field is configured to show on the filter

@ new item or edit this list

All Items  »=- Find an item 0
v Title City Date First Name Maker VIN
Crimson == Huilong 1/13/1960 12:00 AM  Crimson GMC 1GKS2GEJMBRE572T1
11 + Al

In the field selection dialog, specify the fields you want to be displayed in the filter panel,
their display order, the filtering control, and other parameters.

Filter fields ®
Field Caption Control Order Required
Title Title Text v o » O
Maker Maker List v 2 v [
O Model Model Text A4 3 v O
|
D Year Year Text v 4 v D
Date Date Date v s > O
O First Name First Name Text v 6 v O
D Last Name Last Name Text A 7 A I:‘
VIN VIN Taxt v s > O
O Email Email Text v 9 v O
O Gender Gender Text v 10 » O
O city city Taxt v on > O
O User User User or Group v 12 v J
O s} D Text M RE! > O
D Content Type Content Type Text v 14 v D e
Kazrmnn ritts o s HAIHAGUET 1IN AL NaarRan Arura SERmITTT IR

Click Save to close the column setup dialog.

Changes have been saved. Refresh the page

After saving, refresh the page to view the changes.

Copyright © 2020 Vitextra. All rights reserved. www.vitextra.com



http://www.vitextra.com/

@ Vltextra List Filter. Administrator Guide

5.5 Additional filter settings

Chi Thaaranre - & rouT Lec |t enter e =y

Filter settings

Diacritical variations ] prepare diacritical variations

Prepare diacritical variations before filtering. It
allows to find out the data regardless of using
accented letters.

Prevent data view until filtering (] Hide the data until filtering u
Hide the data until the user set any or all required

fields

Filtering & AND. Display data that meets all the conditions

OR. Display data that meets at least ane condition
Layout ® Flexible © Grid

Export Excel

(53]

.Iu

Diacritical variations
Specify this parameter to automatically prepare diacritical text variations before filtering.

Hide data before filtering
Specify this parameter to hide data before specifying values of mandatory fields.

Filtering
Select one of the available filter variants:

e AND. Display data meeting all the criteria
e OR. Display data meeting one of the criteria

Layout
The List Filter supports two variants of the filtering panel layout:

Flexible:
Cars
1 Share [/ Fields @ Settings
Title Maker Date VIN

A E

Copyright © 2020 Vitextra. All rights reserved. www.vitextra.com
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Cars

1 Share [/ Fields 5 Settings

Title

4

Maker
Date i

VIN

When using the flexible layout, the filtering panel is more compact, and its size depends on
the user screen width.

In the table layout, each control of the filtering panel is displayed in an individual line.

Export
Specify this parameter to allow export of filtering results to Microsoft Excel file.
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6. Uninstalling

To uninstall the List Filter, run the Vitextra product installer and select Uninstall:

List Filter
Solution is already installed @
Please select the operation you wish to perform

List Filter is already installed. What woud you like to do?

O Upgrade

Upgrade List Filter to a newer version

(® Uninstall

Retract List Filter from all web applications and delete it

Previous MNext Cancel

Click Next and wait until the deinstallation process is completed.
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7. Frequently asked questions

Do you offer a trial period for the List Filter?

Yes. We offer free trial period of 14 days for each Vitextra product without any functionality

limitations.

Which browsers does the List Filter support?

Vitextra products support the following browsers:

Microsoft Edge
Google Chrome
Firefox

Safari

Do I have to reinstall the List Filter to activate it?

No. Activation does not require reinstalling the product.

Do | have to reinstall the product when adding/removing servers from the SharePoint

farm?

No. Each Vitextra product is activated on the farm level. It does not matter how many servers
or users your farm has.

Do | have to activate the List Filter when migrating to new SharePoint versions?

You will have to activate the List Filter when changing the SharePoint farm identifier.
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