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Configure List Filter

This article describes which filtering controls are available to use within List Filter
Web Part.

Feature Activation

Before using the List Filter Web Part, please make sure the List Filter Feature is

enabled for the Site Collection:
Navigate to the site where you want to use List Filter

Click Settings, Site Settings

? Adela Tews

r

-

Shared with... €y SHARE ¢ FOLLOW O
Edit page 0 :
Add a page

Add an app

Site contents

City VIN ' Change the look

Huilong 1GKS2GEJ4ERBST2T1 Site settings

Robatal WALSHIZETTADGBT629

Los Rastrojos TRUWC28N711627305 Getting started ru

Baon SAIWAAECZEMBEE1342 Create Short Url mn
Yeghvard 1GD020CGOBFT04164 2006 fdimsdaled@simplemachines.org

Site Settings menu

On the Site settings page, click Site collection features under the Site Collection

Administration heading.
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Site Collection Administration
Recycle bin

Search Result Sources

Search Result Types

Search Query Rules

Search Schema

Search Settings

Search Configuration Import

I ort
Site collection features
e hierarchy

Site collection audit settings
Audit log reports

Portal site connection

Content Type Policy Templates
Site collection app permissions
Storage Metrics

Site Collection features

& Note

If you are not on root site of a site collection click Go to top level site settings

Site Collection Administration
Go to top level site settings

Scroll down to Vitextra: List Filter row and click Activate next to the feature to

enable it

= Vitextra: List Filter
Find information in SharePoint Lists and Document Libraries

List Filter feature

Once the feature is activated you see Active badge:
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—| Vitextra: List Filter

]

| Deactivate
Find information in SharePoint Lists and Document Libraries —

List Filter feature

Add List Filter Web Part

Navigate to the list or document library where you need to add List Filter.

? Adela Tews

Shared with... {) SHARE Ty FOLLOW [,
Edit page o : |
Add a page

Add an app

Site contents

City VIN ' Change the look

Huilong 1GKS2GEJ4ERBST2T1 Site settings

Robatal WALISHO2EYT7A060620
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Site Settings Menu

& Note

You can add List Filter Web Part to any SharePoint page as well as list or

document library.

Click Add a Web Part button where you want to add List Filter:
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BROWSE PAGE

ITEMS  LIST | INSERT | WEB PART |

g7

Adela Tews
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ﬂ Versions N "1 D
E .
Permissions £y .(
Stop Editing Edit E-mail 2 Pc]pl.\arity Approve Reject  Workflows  Edit Mobile ~ Make Title Bar Tags 8
- Properties Delete Page Link rends Page~ Homepage Properties MNotes
Edit Manage Share 8 Track Approval Workflow Page Actions Tags and Motes
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Home Main
Documents
Pages Add a Web Part
Recent
Tasks List Data
Data (@ new item or edit this list
Site contents All items [ Find an ftem )
Recycle Bin
v Title Car Model City VIN Year Ema
# EDIT LINKS Crimson Hampstead . Safan Huilong 1GKS2GEMBRA57271 2005 champstead0@aow.ly

Page in Edit mode

If Add a Web Part button is not there click on a page where you want to add List
Filter, click Insert tab on the ribbon menu, and then click Web Part.

Under Categories, select Vitextra, select List Filter Web Part, and then click Add

BROWSE PAGE ITEMS  LST | INSERT | WEB PART ‘

B Versions N o
Permissions B S
Stop Editing Edit E-mail a Pc_e;l.\arity Approve Reject  Workfl
- Properties Delets Page Link rends
Edit Manage Share & Track Approval Worifl
Categories Parts
£ Filters - | YList Filter Web Part
Cg Forms
Ea Mediz and Content
g Search

E@ Search-Driven Conterd

£y Social Collaboration
g Vitextra .

4 3
Upload a Web Part =

ows | Edit Mobile Make Title Bar Tags &
age ~ Homepage Properties Motes
ow Page Actions Tags and Notes

8 7

Adela Tews

) SHARE Yy FoLlow O]

About the part
List Filter Web Part

Find information in SharePoint Lists and Document Libraries

Add part to: Main v

Cancel

List Filter Web Part selection

Connect List Filter

To connect List Filter, point to the List Filter Web Part, click down arrow, point to
Connections, point to Send Filter Provider To and then click the name of List

View Web Part to which you want to filter.
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il 1
Minimize
Close
XK Delete
4 Edit Web Part

VIN Send Filter Provider To » Connections #
1GKEZGEMERGBST2T1 2005 champstead0@ Help Connections
WAUSHISETTA069629 2009  ekeelingel@paypal.com
TRUWC28N711637305 1988  frowlings2@liveinternet.ru

List Filter Context Menu

In the Configure Connection dialog box click Finish:

Select the connection type for List Data.

Connection Type: | Get Parameters From w |

Configure Connection dialog box

Once the List Filter Web Part is added to a page and connected to List View Web
Part, on Page tab, click Stop Editing:
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Stop Editing
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P Cut
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Configure List Filter

Now you are able to configure List Filter according to the list or document library

it's connected to.

Choose Fields

Click Fields on top right corner of the List Filter Web Part to open fields settings

dialog box:

¥¥ Share

[/ Fields | ¢ Settings

List Filter Toolbar

Mark fields by clicking checkboxes, choose filtering control, and update other
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properties you need:

List Filter Settings
Field

Title
] Compliance Asset Id
Car Maker
D Car Model
D Year
Date
D FirstName
O LastMame
VIN
] Email
O Gender
D City

Scroll down and click Save.

@ Tip

Caption

| Titie

| Compliance Asset Id

| Car Maker

| Car Model

| Year

| Date

Text

Date range

| FirstName

| Text

| LastName

| VIN

| Email

| Gender

| City

Columns Configuration Dialog

Autocomplete

Text

F X
Order .
2 v
3 v
4 v
5 v
5] v
7 v
8 v
9 v
10 v
11 v
12 v

You can select any field to show it in the filter panel even the field is not

presented in the list view.

Additional Options

To change additional setting of the List Filter click Settings button to open settings

dialog box:
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Filter settings
Filter settings

Diacritical variations |:| Prepare diacritical variations

Prepare diacritical variations before filtering. It
allows to find out the data regardless of using
accented letters,

Prevent data view until filtering [] Hide the data until filtering

Hide the data until user set any or all required

fields

Filtering () Display data that mests all conditions

(@ Display data that meets at lest one conditions
Layout @ Flexible O Grid

Export [] Excel

Save

List Filter Settings Dialog
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Terms

Document Library
A special type of list that stores files, folders, and information about them.
Document Library, as well as List, can contain personal or shared views, item-level

permissions, and so on.

Feature

A feature is a set of SharePoint elements (artifacts) such as the following: site
column, content type, web part, application page, custom actions, list template, list
instance, and others.

List

A list is a storage unit in SharePoint. The list can contain columns of different types,
content types, views. Document Library is a special type of List and therefore
Library inherits the functionality of List.

Web Part

Web Part is an essential primary component of functionality or content placed on a
SharePoint page. In addition, some web parts support customization, such as a
configuration of a specific web part or its appearance.
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