KNOWLEDGE BASE ARTICLE

Getting Started with Announcements Carousel for
SharePoint Online

“EEEI

2025 © Vitextra SIA. All rights reserved.



Disclaimer

For the purposes of this Disclaimer:

- Company (referred to as either "the Company", "We", "Us" or "Our" in this Disclaimer) refers to Vitextra SIA,
LV-1009 Riga, Matise iela 61 - 25.

- Document refers to the Knowledgebase Article.

- You means the individual accessing the Document, or the company, or other legal entity on behalf of which such
individual is accessing or using the Document, as applicable.

- Website refers to Vitextra, accessible from https://vitextra.com

Disclaimer

The information contained in the Document is for general information purposes only.

The Company assumes no responsibility for errors or omissions in the contents of the Document.

In no event shall the Company be liable for any special, direct, indirect, consequential, or incidental damages or any
damages whatsoever, whether in an action of contract, negligence, or other torts, arising out of or in connection
with the use of the contents of the Document. The Company reserves the right to make additions, deletions, or
modifications to the contents in the Document at any time without prior notice.

Errors and Omissions Disclaimer

The information given by the Document is for general guidance on matters of interest only. Therefore, errors can
occur even if the Company takes every precaution to ensure that the Document's content is current and accurate.
Plus, given the changing nature of laws, rules, and regulations, there may be delays, omissions, or inaccuracies in
the information contained in the Document.

The Company is not responsible for any errors or omissions, or for the results obtained from the use of this
information.

Fair Use Disclaimer

The Company may use copyrighted material that the copyright owner has not explicitly authorized. The Company is
making such material available for criticism, comment, news reporting, teaching, scholarship, or research.

The Company believes this constitutes a "fair use" of any such copyrighted material as provided for in section 107
of the United States Copyright law.

If You wish to use copyrighted material from the Document for your own purposes that go beyond fair use, You
must obtain permission from the copyright owner.

"Use at Your Own Risk" Disclaimer

All information in the Document is provided "as is", with no guarantee of completeness, accuracy, timeliness or of
the results obtained from the use of this information, and without warranty of any kind, express or implied,
including, but not limited to warranties of performance, merchantability and fitness for a particular purpose.

The Company will not be liable to You or anyone else for any decision made or action taken in reliance on the
information given by the Service or for any consequential, special or similar damages, even if advised of the
possibility of such damages.

Contact Us

If you have any questions about this Disclaimer, You can contact Us by email: support@vitextra.com.
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Getting Started with Announcements Carousel for SharePoint Online

Introduction

In today's fast-paced business environment, keeping employees informed and
engaged is more crucial than ever. Displaying announcements prominently on the
corporate portal is a key strategy to achieve this. When employees are well-
informed, they are more likely to be motivated, productive, and engaged,
contributing to the overall success of the organization.

Overview

The Announcements Carousel web part is designed to help you easily create and
display important announcements or updates on your SharePoint site. This tool is
perfect for attracting the attention of your visitors and ensuring they stay
informed about the latest news or events.
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Join Our Webinar on Cybersecurity Best Practices

We are pleased to invite you to our upcoming webinar on "Cybersecurity Best Practices for 2025" scheduled for December
10, 2024, at 2:00 PM. This webinar will cover the latest trends and strategies to protect your organization from cyber
threats. Our guest speaker, John Doe, a renowned cybersecurity expert, will share valuable insights and practical tips.
Register now to secure your spot!
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The Announcements Carousel Web Part

Note

The web part does not require any API permissions, as it uses native SharePoint
REST API to retrieve data
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Key Features

The Announcements Carousel web part is designed to integrate seamlessly with
SharePoint's native announcement lists, ensuring a smooth and efficient user
experience.

One of its standout features is that it requires no configuration; the web part
automatically hides if there are no active announcements to display, keeping
your page layout clean and uncluttered.

[T Note

The Vitextra Announcements Carousel allows you to choose existing lists as
data sources or create new ones with just a single click, making it incredibly
easy to manage your announcements.

Built using the SharePoint Framework (SPFx), it ensures compatibility with
modern SharePoint sites and leverages the latest web technologies for optimal
performance.

Moreover, the Announcements Carousel integrates with the SharePoint Brand
Center, allowing you to maintain consistent branding across your site. This
ensures that your announcements not only stand out but also adhere to your
organization's branding guidelines, creating a cohesive and professional look
throughout your SharePoint environment.

Adding the Announcements Carousel Web Part

First, navigate to the page where you want to add the web part and click on the
"Edit" button. Next, click on the "+" sign to add a new web part, then search for
"Announcements Carousel™ and select it.
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Once you have added the Announcements Carousel web part to a page, you will
see the following naotification about the web part not configured:

Not Configured

@@

The web part needs a list to store the data. Please type in the list name to create a new one or select the
existing list.

Data Source

List name *

Announcements

Configuration Required Alert

You need to configure the data source by choosing an existing announcement list
or creating a new one.
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/\ Warning

If you choose to create a new announcements list, ensure that you have the
necessary permissions to create new lists on the SharePoint site.

The web part will automatically pull data from the selected list.

How to Manage the Announcements

Managing announcements with the Vitextra Announcements Carousel web part is
straightforward, as it leverages the standard Microsoft Lists app.

Q Tip

The Vitextra Announcements Carousel web part leverages the standard
Microsoft Lists app to store data.

There are three ways to get the list for your announcements:
1 Click on the Open List Button in the Web Part Top Bar Actions: This option is
available directly within the web part, providing quick access to the list.

i

¢ T 0 W Open List

Web Part Title

Announcements Carousel Top Bar Actions

1 Click on the Open List in the Web Part Configuration Pane: When configuring
the web part, you can open the list from the configuration pane.
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Announcements Carousel e
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Web Part Configuration Pane

1 Open Site Content and Find the List There: Navigate to the site content section

of your SharePoint site and locate the announcements list among your site's
content.

Adding New Announcement

To add a new announcement, click on the "New" button within your selected list.
Fill in the necessary details such as the title and body.
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New item

= Title

Join Our Webinar on Cybersecurity Best Practices

= Body

We are pleased to invite you to our upcoming webinar on "Cybersecurity Best Practices for 2025" scheduled for December 10, 2024, at 2:00 PM. This
webinar will cover the latest trends and strategies to protect your organization from cyber threats. Our guest speaker, John Doe, a renowned cybersecurity

expert, will share valuable insights and practical tips. Register now to secure your spot!

[T Expires

Enter a date

I Attachments

Add attachments

New Announcement

Editing Existing Announcement

To edit an existing announcement, simply click on the item you wish to update.
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Make the necessary changes and save your updates. This ensures that your
announcements are always current and accurate.

Conclusion

The Vitextra Announcements Carousel web part is an essential tool for any
SharePoint Online site, designed to enhance communication and engagement
with minimal effort. By leveraging the power of the Microsoft Lists app, this web
part ensures that your announcements are prominently displayed and easily
managed. Whether you're sharing company news, event reminders, or product
updates, the Announcements Carousel helps keep your team and site visitors
informed and engaged.
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Join Our Webinar on Cybersecurity Best Practices

We are pleased to invite you to ocur upceming webinar on "Cybersecurity Best Practices for 2025" scheduled for December 10, 2024, at 2:00 PM. This webinar will cover the latest trends
and strategies to protect your organization from cyber threats, Our guest speaker, John Doe, a renowned cybersecurity expert, will share valuable insights and practical tips. Register now

BV | 3 .
Using the Microsoft Lists app to store data allows users to utilize powerful

Announcements Web Part
collaboration features like Power Automate. With Power Automate, you can
automate workflows, such as sending notifications or updating other systems
when announcements are added or modified.

Additionally, managing permissions in the standard way ensures that you can
control who has access to view or edit the announcements, maintaining security
and compliance within your organization.
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REST API

REST API (Representational State Transfer Application Programming Interface) is
a standardized way for software applications to communicate over the internet. It
enables clients to request and manipulate data from a server using standard
HTTP methods like GET, POST, PUT, and DELETE. REST APIs are widely used for
building web services that are scalable, flexible, and can be accessed by various
client applications.

SharePoint Brand Center

The SharePoint Brand Center is a centralized tool that helps organizations
manage and maintain their branding assets, such as logos, colors, and fonts,
ensuring consistency across SharePoint sites. It streamlines the branding process,
allowing teams to easily access and utilize the correct materials for creating
branded content.

SharePoint Framework (SPFx)

Maodel for building client-side web-part, components, and extensions for
SharePoint Online, SharePoint On-premises, and Microsoft Teams.

SPFx customizations are based on JavaScript and support Modern Ul natively.

Site

A SharePoint Site is essentially a container for information within the SharePoint
platform. SharePaoint Sites typically offer a range of features including document
libraries, lists, calendars, discussion boards, and workflows, facilitating efficient
collaboration, communication, and document management within teams or
across departments. These sites can be customized and configured to suit the
specific needs and workflows of an organization.
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