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Disclaimer

For the purposes of this Disclaimer:

- Company (referred to as either "the Company’, "We", "Us" or "Our” in this Disclaimer) refers to Vitextra SIA, LV-1009 Riga,
Matise iela 61 - 25.

- Document refers to the Knowledgebase Article.

- You means the individual accessing the Document, or the company, or other legal entity on behalf of which such
individual is accessing or using the Document, as applicable.

- Website refers to Vitextra, accessible from https://vitextra.com

Disclaimer

The information contained in the Document is for general information purposes only.

The Company assumes no responsibility for errors or omissions in the contents of the Document.

In no event shall the Company be liable for any special, direct, indirect, consequential, or incidental damages or any
damages whatsoever, whether in an action of contract, negligence, or other torts, arising out of or in connection with the
use of the contents of the Document. The Company reserves the right to make additions, deletions, or modifications to
the contents in the Document at any time without prior notice.

Errors and Omissions Disclaimer

The information given by the Document is for general guidance on matters of interest only. Therefore, errors can occur
even if the Company takes every precaution to ensure that the Document's content is current and accurate. Plus, given
the changing nature of laws, rules, and regulations, there may be delays, omissions, or inaccuracies in the information
contained in the Document.

The Company is not responsible for any errors or omissions, or for the results obtained from the use of this information.

Fair Use Disclaimer
The Company may use copyrighted material that the copyright owner has not explicitly authorized. The Company is
making such material available for criticism, comment, news reporting, teaching, scholarship, or research.

The Company believes this constitutes a "fair use” of any such copyrighted material as provided for in section 107 of the
United States Copyright law.

If You wish to use copyrighted material from the Document for your own purposes that go beyond fair use, You must
obtain permission from the copyright owner.

"Use at Your Own Risk" Disclaimer

All information in the Document is provided "as is", with no guarantee of completeness, accuracy, timeliness or of the
results obtained from the use of this information, and without warranty of any kind, express or implied, including, but not
limited to warranties of performance, merchantability and fitness for a particular purpose.

The Company will not be liable to You or anyone else for any decision made or action taken in reliance on the
information given by the Service or for any consequential, special or similar damages, even if advised of the possibility of
such damages.

Contact Us
If you have any questions about this Disclaimer, You can contact Us by email: support@vitextra.com.
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Introduction

A vCard QR code is a business card that saves itself: a person scans the code, and the
smartphone offers to add a new contact with the name, phone numbers, email and
company already filled in. Nothing has to be typed, and nothing is mistyped. This
article shows how to make such a code with OR Code Generator and where it is
useful.

Step 1. Open the vCard tab

Open the page with the QR Code Generator web part and select the vCard tab.

Step 2. Enter the contact details

The fields are arranged in three groups.

1 The person. Fill in First Name — the only required field — and Last Name, then
Mobile, Phone (the work number) and Email.

2 The organization. Fill in Company, Department, Job Title and Web Site Address.

3 The address. Fill in Street, City, Zip code, State and Country if the postal address is
needed.

Enter phone numbers in the international format, with the plus sign and the country
code, for example +37167000000, and the website address in full, with https://.

Step 3. Keep the code compact

Every filled-in field adds dots to the code. A card with all fields produces a dense code,
which is hard to scan when it is printed small. Decide by the place where the code
will be used:

Where the code is used Recommended fields

Name, mobile phone, email, company, job

Printed business card, badge title

The same, plus the work phone and the

Email signature, slide )
g website

Poster, page of the intranet All fields, including the postal address


https://vitextra.com/en/products/qr-code-generator
https://vitextra.com/en/support/kb/10271

How to Create a Business Card (vCard) QR Code

Tip

The postal address is the longest part of the card. Leaving it out is the easiest way
to make the code noticeably simpler.

Step 4. Add the corporate design

Set the color of the code in the Colors section and, if you wish, place the company
logo in the center in the Logo section. With a logo, keep the data short and set Error
Correction to High. See KB10265. Customizing the QR Code Design: Shape, Colors,
Gradient and Corners and KB10266. How to Add a Company Logo to a QR Code.

Step 5. Test the code

Scan the preview with a smartphone. The phone should offer to create a contact; open
it and check every field, especially the phone numbers and letters with diacritics in
the name.

Step 6. Use the code

- Business card or badge. Click Download and choose SVG for a print shop or PNG for
an office printer. On paper the code should be at least 2 x 2 cm.

- Email signature. Click Copy and paste the image into the signature, or download a
PNG with Size set to 300-600.

- Presentation. Paste the copied image into the last slide next to your name.

- Page of the intranet. Set up the code on a page in edit mode and republish it, for
example on the contact page of the help desk. See KB10269. Publishing a
Preconfigured QR Code on a SharePoint Page.

Note

The code contains the contact details themselves. If a phone number or a job title
changes, create a new code and replace the printed copies; codes that are already
printed keep the old data.

Summary

Fill in the vCard tab, leave out the fields that are not needed, test the result with a
phone and take the code with Download or Copy. The shorter the data, the easier the
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code is to scan from a small card.
Tip
If your organization uses Vitextra Employee Directory, a business card of any

employee can be exported from the profile without typing: see KB50021. How To
Export a User Profile as a Business Card (vCard).
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