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Disclaimer

For the purposes of this Disclaimer:

- Company (referred to as either "the Company’, "We", "Us" or "Our” in this Disclaimer) refers to Vitextra SIA, LV-1009 Riga,
Matise iela 61 - 25.

- Document refers to the Knowledgebase Article.

- You means the individual accessing the Document, or the company, or other legal entity on behalf of which such
individual is accessing or using the Document, as applicable.

- Website refers to Vitextra, accessible from https://vitextra.com

Disclaimer

The information contained in the Document is for general information purposes only.

The Company assumes no responsibility for errors or omissions in the contents of the Document.

In no event shall the Company be liable for any special, direct, indirect, consequential, or incidental damages or any
damages whatsoever, whether in an action of contract, negligence, or other torts, arising out of or in connection with the
use of the contents of the Document. The Company reserves the right to make additions, deletions, or modifications to
the contents in the Document at any time without prior notice.

Errors and Omissions Disclaimer

The information given by the Document is for general guidance on matters of interest only. Therefore, errors can occur
even if the Company takes every precaution to ensure that the Document's content is current and accurate. Plus, given
the changing nature of laws, rules, and regulations, there may be delays, omissions, or inaccuracies in the information
contained in the Document.

The Company is not responsible for any errors or omissions, or for the results obtained from the use of this information.

Fair Use Disclaimer
The Company may use copyrighted material that the copyright owner has not explicitly authorized. The Company is
making such material available for criticism, comment, news reporting, teaching, scholarship, or research.

The Company believes this constitutes a "fair use” of any such copyrighted material as provided for in section 107 of the
United States Copyright law.

If You wish to use copyrighted material from the Document for your own purposes that go beyond fair use, You must
obtain permission from the copyright owner.

"Use at Your Own Risk" Disclaimer

All information in the Document is provided "as is", with no guarantee of completeness, accuracy, timeliness or of the
results obtained from the use of this information, and without warranty of any kind, express or implied, including, but not
limited to warranties of performance, merchantability and fitness for a particular purpose.

The Company will not be liable to You or anyone else for any decision made or action taken in reliance on the
information given by the Service or for any consequential, special or similar damages, even if advised of the possibility of
such damages.

Contact Us
If you have any questions about this Disclaimer, You can contact Us by email: support@vitextra.com.
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How to Choose Whose Absences the Team Absence Calendar Shows

Overview

The Team Absence Calendar does not show the same people to everyone. Each visitor
sees the calendar from their own point of view: with the default setting, My team
means your manager, your colleagues and you, so two employees from different teams
see different rows on the same page. The page editor decides how this view is built
with the Whose absences to show setting.

This article explains the four scope options, shows which data in Microsoft Entra ID
each one uses, and helps you pick the right one. It also covers the Maximum people
shown limit and the other display defaults in the property pane.

Where to find the settings

1 Open the page in edit mode and select the Team Absence Calendar web part.

2 Choose the Edit web part (pencil) icon to open the property pane.

3 Open the General group for the site, the scope and the maximum number of people,
or the Appearance group for the view, the range and the toggles.

Team Absence Calendar X

General - =

Site with the absence lists

https://vitextra.sharepoint.comysites/absenc...

Whose nces to show

My team {me, my manager and colleag... -

Maximum people shown

oly 50

Appearance .
Default view

Timeline
Default timeline range

2 weeks
Show requests pending approval

D on
Show weekends (timeline)

n On
Show public holidays

@ o
Abaut -
Visibility -
Show in mobile and email view

m On

The General group of the

property pane with the scope
drop-down open
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The four scope options

The signed-in user is always included first in the list, except in Everyone with absences.

Option

My team (me, my manager

and colleagues)

My direct reports

My department

Everyone with absences

Who gets a row

You, your manager and all
direct reports of your
manager

You and your direct
reports

You and the enabled users
whose department is the
same as yours

Nobody is listed in
advance; the rows are the
people who have visible
absences in the shown
period

How it is resolved

Your manager and the
manager’s direct reports
are read from Microsoft
Entra ID. If you have no
manager, the row set is
you and your own direct
reports.

Your direct reports are
read from Microsoft Entra
ID.

The Department value of
your Microsoft Entra ID
profile is compared with
the other users. The list is
limited by Maximum
people shown. If your own
department is empty, only
you are listed.

No Microsoft Entra ID
relationship is used.

For the first three options, every listed person has a row even if nobody is absent; the
rows are ordered with you first and the others alphabetically. Absences of people
outside the list are not shown. With Everyone with absences the rows are sorted by
name and the list is cut at the maximum.

The scope also decides who appears in the Away today block (KB10342. How to See
Who Is Away Today and Who Covers Them).


https://vitextra.com/en/support/kb/10342
https://vitextra.com/en/support/kb/10342
https://vitextra.com/en/support/kb/10340
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Warning

The scopes My team, My direct reports and My department depend on the manager
and Department fields of the people in Microsoft Entra ID. If these fields are empty,
the calendar shows fewer people than expected, or only you. The product reads
them with the Microsoft Graph permission User.Read.All, which a tenant
administrator must approve in the SharePoint admin center.

Maximum people shown

The Maximum people shown slider limits the number of rows. It moves from 5 to 100
in steps of 5; the default is 50. People beyond the limit are not shown, in the Timeline,
in the Month view, in Away today and in the CSV export. If a department or a team is
bigger than the limit, raise the slider or narrow the scope.

Display defaults

The Appearance group sets what visitors see when they open the page. Visitors can
change the view, the range and the pending-requests toggle in the toolbar at any
time.

Setting Options Default
Default view Timeline, Month Timeline
Default timeline range Week, 2 weeks, Month 2 weeks

Show requests pending

On or off On
approval

On or off. When off, the
days that are not working

Show weekends (timeline) days are hidden from the On
Timeline.
On or off. Shades the

Show public holidays holidays and shows their | On

names.
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The working days come from the product settings (KB10355. How to Set the Working
Week), so with a Sunday to Thursday week the Timeline hides Friday and Saturday, not

only the weekend of the Monday to Friday week.

Which scope to choose

Situation

Recommended scope

A page for a team in Microsoft Teams or
on a team site

My team (me, my manager and
colleagues)

A manager who wants to see only the
direct reports

My direct reports

A department page where everyone sees
the same colleagues

My department

An HR or company-wide page

Everyone with absences

Note

With Everyone with absences the calendar shows only the people who are away, so
the Timeline stays compact on large tenants. Private absence types are still masked
as Away for everybody except the absent person and the approver (KB10345.
Private Absence Types: What Colleagues See in the Calendar).
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