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Disclaimer

For the purposes of this Disclaimer:

- Company (referred to as either "the Company’, "We", "Us" or "Our” in this Disclaimer) refers to Vitextra SIA, LV-1009 Riga,
Matise iela 61 - 25.

- Document refers to the Knowledgebase Article.

- You means the individual accessing the Document, or the company, or other legal entity on behalf of which such
individual is accessing or using the Document, as applicable.

- Website refers to Vitextra, accessible from https://vitextra.com

Disclaimer

The information contained in the Document is for general information purposes only.

The Company assumes no responsibility for errors or omissions in the contents of the Document.

In no event shall the Company be liable for any special, direct, indirect, consequential, or incidental damages or any
damages whatsoever, whether in an action of contract, negligence, or other torts, arising out of or in connection with the
use of the contents of the Document. The Company reserves the right to make additions, deletions, or modifications to
the contents in the Document at any time without prior notice.

Errors and Omissions Disclaimer

The information given by the Document is for general guidance on matters of interest only. Therefore, errors can occur
even if the Company takes every precaution to ensure that the Document's content is current and accurate. Plus, given
the changing nature of laws, rules, and regulations, there may be delays, omissions, or inaccuracies in the information
contained in the Document.

The Company is not responsible for any errors or omissions, or for the results obtained from the use of this information.

Fair Use Disclaimer
The Company may use copyrighted material that the copyright owner has not explicitly authorized. The Company is
making such material available for criticism, comment, news reporting, teaching, scholarship, or research.

The Company believes this constitutes a "fair use” of any such copyrighted material as provided for in section 107 of the
United States Copyright law.

If You wish to use copyrighted material from the Document for your own purposes that go beyond fair use, You must
obtain permission from the copyright owner.

"Use at Your Own Risk" Disclaimer

All information in the Document is provided "as is", with no guarantee of completeness, accuracy, timeliness or of the
results obtained from the use of this information, and without warranty of any kind, express or implied, including, but not
limited to warranties of performance, merchantability and fitness for a particular purpose.

The Company will not be liable to You or anyone else for any decision made or action taken in reliance on the
information given by the Service or for any consequential, special or similar damages, even if advised of the possibility of
such damages.

Contact Us
If you have any questions about this Disclaimer, You can contact Us by email: support@vitextra.com.
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How to Edit and Delete a Short Link in Short URL Management

Introduction

In the Short URL Management web part you can create a link, change the address that
a link leads to, rename it, and delete links you no longer need. The commands you see
depend on how many rows are selected in the list.

Selected rows Commands on the command bar
None New Link
One Edit, Delete
Delete with the number of selected rows,
Several

for example Delete (3)

At the right end of the command bar, the Refresh icon is always available.

Create a link

1 Make sure no row is selected, then click New Link. The New Item panel opens on the
right.

2 Fill in the form (see the table below).

3 Click Create. The message Save completed successfully. appears.

4 Click Cancel to close the panel. The list is reloaded and shows the new link.

New ltem X

Parameters

Title

Training: Cybersecurity basics

URL *

https://fvitextra.sharepoint.com/sites/comen/Shared%20Documents/Training%%20materials/Tr...

Domain * URL *

sppro.org ~ | cybersecurity

The New Item panel
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The fields of the panel

The Parameters section contains:

Field Description
. An optional name of the link, up to 300
Title
characters.
. . The address that the short link leads to.
URL (first field) Required, up to 3000 characters.
Domain The domain of the short link. Required.

The short name. Required, up to 200

URL (second field, next to Domain) characters

Note

Both fields are named URL. The first one is the full address of the target; the
second one, next to the domain, is the short name that becomes part of the short
link.

For an existing link, the panel also contains the UTM Parameters and Platforms-
related URLs sections. They do not appear when you create a new link; add them after
the link is saved.

Edit a link

1 Select the link in the list (click the check circle at the left of the row, or click
anywhere in the row).

2 Click Edit on the command bar. You can also open a link by double-clicking its row
or by pressing Enter on it.

3 The panel opens with the title of the link in its header (or Untitled when the link
has no title).

4 Change the fields and click Update.

5 When Save completed successfully. appears, click Cancel to close the panel. The list
reloads and shows the changes.
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The edit panel of a short link

Warning

Saving the panel does not close it. Use Cancel to close the panel; the list is
refreshed when it closes. Changes that you have not saved with Update are lost.

Messages

- This field is required under URL means that the target address or the short name is
empty.

- This name already exists. You must specify a unique name. means that another link
already uses the short name. Choose a different name; see KB10473. How to Choose
a Domain and Customize the Short Name of a Link in Short URL Online.

- Any other message appears in a red message bar above and below the form.

Delete links

1 Select one or more rows. Use the check circles, or the check box in the header to
select or deselect all the rows of the page.

2 Click Delete. For several rows the command reads Delete followed by the number of
selected rows in brackets.

3 A Confirmation dialog appears. For one link it asks Are you sure you want to delete
this item? For several links it warns that the items will be deleted permanently and
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that it might not be possible to recover them.
4 Click Delete to confirm, or Cancel to keep the links.
Confirmation X
Are you sure you want to permanently delete

these items? It might not be possible to
recover these items if you delete them now.

The deletion confirmation dialog

The web part tries to delete every selected link even if some of them fail. If an error
occurs, the list is reloaded and the first error message is shown above the list.

Warning

A deleted short link stops working. Do not delete links that have already been
published in documents, emails or printed materials unless you are sure they are no
longer needed.

Tip

To change only where a published link leads, edit the URL target instead of deleting
the link and creating a new one with the same name. The short link then stays the
same.
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Terms

List

A list is a storage unit in SharePoint. A list can contain columns of different types,
content types, and views. A document library is a special type of list and therefore
inherits the functionality of a list.

Web Part

A web part is a primary building block of functionality or content placed on a
SharePoint page. Some web parts support customization, such as configuring the web
part or changing its appearance.
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