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Disclaimer

For the purposes of this Disclaimer:

- Company (referred to as either "the Company’, "We", "Us" or "Our” in this Disclaimer) refers to Vitextra SIA, LV-1009 Riga,
Matise iela 61 - 25.

- Document refers to the Knowledgebase Article.

- You means the individual accessing the Document, or the company, or other legal entity on behalf of which such
individual is accessing or using the Document, as applicable.

- Website refers to Vitextra, accessible from https://vitextra.com

Disclaimer

The information contained in the Document is for general information purposes only.

The Company assumes no responsibility for errors or omissions in the contents of the Document.

In no event shall the Company be liable for any special, direct, indirect, consequential, or incidental damages or any
damages whatsoever, whether in an action of contract, negligence, or other torts, arising out of or in connection with the
use of the contents of the Document. The Company reserves the right to make additions, deletions, or modifications to
the contents in the Document at any time without prior notice.

Errors and Omissions Disclaimer

The information given by the Document is for general guidance on matters of interest only. Therefore, errors can occur
even if the Company takes every precaution to ensure that the Document's content is current and accurate. Plus, given
the changing nature of laws, rules, and regulations, there may be delays, omissions, or inaccuracies in the information
contained in the Document.

The Company is not responsible for any errors or omissions, or for the results obtained from the use of this information.

Fair Use Disclaimer
The Company may use copyrighted material that the copyright owner has not explicitly authorized. The Company is
making such material available for criticism, comment, news reporting, teaching, scholarship, or research.

The Company believes this constitutes a "fair use” of any such copyrighted material as provided for in section 107 of the
United States Copyright law.

If You wish to use copyrighted material from the Document for your own purposes that go beyond fair use, You must
obtain permission from the copyright owner.

"Use at Your Own Risk" Disclaimer

All information in the Document is provided "as is", with no guarantee of completeness, accuracy, timeliness or of the
results obtained from the use of this information, and without warranty of any kind, express or implied, including, but not
limited to warranties of performance, merchantability and fitness for a particular purpose.

The Company will not be liable to You or anyone else for any decision made or action taken in reliance on the
information given by the Service or for any consequential, special or similar damages, even if advised of the possibility of
such damages.

Contact Us
If you have any questions about this Disclaimer, You can contact Us by email: support@vitextra.com.
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How to Create Policy Acknowledgement Pages and Connect Web Parts

After preparing the policy hub, create the pages that employees and managers will
use. You need SharePoint page-editing permission. The setup wizard prepares storage
but does not create this page layout.

Create the page set

Add each web part to a suitable SharePoint page, save its settings and publish the
page for its intended audience.

Web part Suggested location

Policy Admin Administration page.

My Policies Employee starting page.

Policy Reader Sha'red page that opens the selected
assignment.

Policy Library Browsable policy catalogue.

Policy Manager Policy-owner and compliance-
management page.

Compliance Dashboard Reporting page.

Team Compliance Team-manager page.

Intranet home page or another

Pending Policies Bar .
frequently visited page.

Configure the connection

1 Edit a web part and open Connection.

2 Set Policy hub site to the chosen storage site. An empty value requests automatic
hub detection; explicitly setting it makes the intended connection clear.

3 Where available, set Policy Reader page to the page containing Policy Reader.

4 Set Policy Library page where the library link is used, and Policy Admin page for
administration guidance.

5 Repeat for the other web parts, using the same hub.

If no reader or library URL is configured, navigation uses SitePages/
PolicyReader.aspx and SitePages/PolicylLibrary.aspx on the hub. Those
pages must actually exist.
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Hub-Website der Richtlinien

https://vitextra.sharepoint.com/sites/comen

Gefunden: https://vitextra.sharepoint.com/sites/comen

Seite Policy Reader

https://vitextra.sharepoint.com/sites/comen...

Seite mit dem Webpart Policy Reader. Standard:
SitePages/PolicyReader.aspx auf der Hub-Website,

Seite Policy Library

https://vitextra.sharepoint.com/sites/comen...

Seite Policy Admin

https://vitextra.sharepoint.com/sites/comen...

Wird im Hinweis verwendet, wenn der Hub nicht
konfigurert st

Connecting My Policies to the hub and reader

Configure reader and return navigation

Policy Reader receives policyId and, for an assignment, assignmentId in the
page URL. For a shared reader, leave Fixed policy ID empty. Use a fixed policy ID only
for a page dedicated to that policy when no policyId is supplied.

Set My Policies page on Policy Reader to provide a return link. On Pending Policies
Bar, the same setting directs the banner to My Policies; without it, the banner opens
its first pending policy.

Plan the page journey before sharing links

Use My Policies as the starting point for required work and Policy Library as the
starting point for browsing. Both can lead to the shared reader, but a library visit does
not itself create an assignment. Keeping those entry points clear helps employees
understand whether they are looking at reference material or a task with a deadline.

The reader page is normally reusable across many policies. It reads identifiers from
the navigation URL and loads the relevant content and assignment. You do not need
to create a separate reader page every time an owner publishes a policy. A dedicated
fixed-policy page is a different choice: use it only when that is the intended
navigation design, and still test how assignment links are resolved.
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For example, place the employee start page in the portal navigation, keep a common
reader page on the hub, and provide a catalogue link for voluntary browsing. Give
authors and reporting users their own appropriate starting pages. This is a suggested
organization of pages, not a requirement to expose administrative navigation to
employees.

Diagnose a broken transition
Observation First check

Verify that the page exists, is published

The target page cannot be opened ] .
get pag P and is accessible to the user.

Inspect the policy and assignment
identifiers in the link and the reader’s
fixed-policy configuration.

The reader opens without the intended
policy

Compare the resolved hub and
configured hub URL across the source
and destination pages.

The page shows an unexpected set of
records

Test the source URL independently;
navigation does not grant content
permissions.

The policy opens but the document does
not

Review the reader’'s configured My

The return link is absent or wrong Policies page address

Test navigation through the application’s real links rather than only opening the bare
reader URL. A reader without a fixed policy or URL identifiers has no selected item to
display. Conversely, a link to another employee's assignment is not a mechanism for
acting as that employee; the reader resolves the current user's applicable assignment.

If a page is renamed or moved, revisit the web parts that link to it. Configured page
addresses are stored values, not a guarantee of automatic discovery after a navigation
change. Test the personal page, library, banner and campaign-related reader links
again after updating the destination. Reload the pages after connection changes so
that cached hub resolution does not confuse the test.

Test the published pages

Open an assignment from My Policies as a pilot employee. Confirm that the correct
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policy opens, that return navigation works and that the library link opens the intended
page. Check the management and reporting pages with their respective roles.

Note

The Access group explains centralized product roles. Hiding a web part from an
audience does not grant or revoke SharePoint data permissions. Configure the roles
separately using KB10500. How to Configure Policy Acknowledgement Roles and
Permissions.
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