CTATbS1 BA3bl 3HAHWUHA

Kak npounTaTtb NOAUTUKY U NOATBEPAMUTD
O3HaKOM/EHME




OTKa3 oT OTBETCTBEHHOCTHU

Onga uenen HacToAwero 3asBieHna 06 0TKa3e OT OTBETCTBEHHOCTY:

- KomnaHusa (umeHyemas B naHHoM OTkase ot otBeTcTBeHHOCTM "KoMnaHug', "Mel", "Hac" unun "Haw") otHocutcs k Vitextra
SIA, LV-1009 Riga, Matise iela 61 - 25.

- JIOKYMEHT CCbiflaeTcs Ha cTaTbio basbl 3HAHMM.

- Bbl 03HauaeT dusmnyeckoe nuuo, nonyyatowee AoCTyn K JJOKYMEHTY, Man KOMMAAHUIO, AW APYroe opuanYeckoe nuuo, ot
MMEHW KOTOpOro Takoe dwuanuyeckoe NMUO Monyvaer AOCTyn K JJOKYMeHTy uauM UCronb3yeT ero, B 3aBMCMMOCTM OT
obcToaTenbCTB.

- Be6-caitt oTHoCUTCA K Vitextra, LoctynHoMmy ¢ https://vitextra.com

OTKa3 oT OTBETCTBEHHOCTH

MHdbopMaums, copepxalasncs B JJokyMeHTe, npeaHasHavyeHa To/bKo 419 06WmnX MHPOPMALMOHHBIX Lenei.

KoMnaHusa He HeceT OTBETCTBEHHOCTM 3@ OLWMBKM UK ynyweHua B COAEPXKaHUU ﬂ,OKYMEHTa.

Hu B koeM cnydae KoMnmaHusi He HeceT OTBETCTBEHHOCTM 3a Kakue-nubo ocobble, MpsiMble, KOCBEHHbIE, JIOTMYECKM
BbITEKAKOLLME MU CyYaiiHble YBbITKM Mnu Nioboit yiwep6 Boobiue, 6yab To B pesy/bTaTe AeNCTBUS LOTOBOPA, XaNaTHOCTH
WU OpYrVX MPaBOHAPYLUEHWI, BO3HMKAIOWMX B pe3ynbTaTe WM B CBSI3W C WCMOMb30BAaHMEM COAepaHus [lokyMeHTa.
KomnaHus octaBnsieT 3a coboi NpaBo BHOCUTb LOMOMHEHUs, yAANEHUS MU MoaMbUKaLMK B coaepaHue [loKkyMeHTa B
no6oe BpeMs 6e3 NpeBapUTENbHOTO YBEAOMIEHMSI.

OTKa3 OoT OTBETCTBEHHOCTH 32 OLUMOKM M yNyLULEHUS

MHdopmaums, npeactaBneHHas B [JOKyMeHTe, npefHa3Ha4yeHa TOMbKO [Ans oOlero pykoBOACTBA MO BOMpOCaM,
NpeacTaBAslOWMM MHTEpeC. TakuM 06pa3oMm, OWMOKM MOryT BO3HMKaTb, Aaxe ecnn KomnaHuus npuHMMaeT BCe Mepbl
NPenoCTOPOXKHOCTU ANs obecrneyeHns akTyalbHOCTM M TOYHOCTM comepxaHus [okymeHta. Kpome TOro, yuutbiBas
MEHSIOLLMIACA XapaKTep 3aKOHOB, NPaBW/ U NMOA3AKOHHbIX aKTOB, MOTYT BO3HUKHYTb 33a4E€PXKKM, YMNYLLEHUS MU HETOYHOCTM
B MHbOpMaLMK, copaepKallencs B [lokymeHTe.

KoMnaHug He HeceT OTBETCTBEHHOCTM 3a Kakue-nMbo OWMOKM MM yMyleHus, @ TakxkKe 3a pesynbraTbl, NONyYeHHblE B
pe3ynbTate MCNONb30BaHMS 3TON MHbOpMaLMK.

OTKas ot AOGPOCOBECTHOFO UCNOJIb30BaHUA
KoMnaHus MOXeT MCMoNb30BaTh 3alUMULEHHbIE aBTOPCKMM MPaBOM MaTepualibl, KOTOpble BNagenel, aBTopCkMX MpaB SBHO
He paspewun. KomnaHuus genaeT Takne matepuanbl AOCTYMHbIMKU AN KPUTUKM, KOMMEHTApUEB, HOBOCTHbBIX PEMNOpTaXen,
npenoaaBaHus, CTUNEHAMUI UK UCCIEA0BAHMIA.

KoMnaHua cuuTaet, 4to 3TO npeactaBnsieT cobor 'nobpocoBecTHOE MCMOMb30BaHME" N0OOro TAKOro 3alMLEHHOMO
ABTOPCKMM MPaBOM MaTepuana, kak 3To npegycmoTtpeHo B pasgene 107 3akoHa CLUA 06 aBTopckoM npase.

Ecnn Bbl XOTWTE MCNOMb30BaTh 3aLMLLEHHbIE AaBTOPCKMM NPAaBOM MaTepuanbl U3 [JOKyMEHTA B CBOMX COOCTBEHHbIX LIENSIX,
BbIXOASILUMX 33 paMKM LOOPOCOBECTHOMO MCMONb30BaHMs, Bbl AOMKHbI MONYYMTb paspelleHne OT BNafeNbla aBTOPCKMX
npas.

OTka3 ot oTBeTcTBEHHOCTH "Ucnonb3yiTe Ha CBoit Ctpax u Puck”

Bcs uHbopmauma B [JOKyMeHTe npenocTaBnsercs 'Kak ecTb, 6e3 Kakux-mbo rapaHTMi MOMHOTbI, TOYHOCTMU,
CBOEBPEMEHHOCTU WM PE3YNbTATOB, MOMYYEHHbIX B pe3y/bTaTe MCMNOIb30BaHMA 3TOM MHbOpMauMuK, M 6e3 Kakux-nmbo
rapaHTUi, SBHbIX MAW NOAPa3yMeBAEMbIX, BK/OYAs, HO He OrpaHWMYMBasCb rapaHTUSMKU MPOWU3BOLMTENBHOCTU, TOBAPHOM
MPUrOAHOCTU U NPUTOAHOCTU A5 KOHKPETHOIO Lieb.

KoMnaHua He HeceT OTBETCTBEHHOCTM nepen Bamu unu kem-nubo elle 3a Noboe NPUHATOE pelleHue WUAuM AeNCTBUe,

OCHOBAHHOE Ha MHdOpMaLmK, NpeaocTaBneHHoi CepBUCOM, UM 3a Ntobble KOCBEHHbIE, 0COObIE UM aHANOTUYHbIE YObITKY,
JAXe ec/IM OHa NpeaynpexaeHa 0 BO3MOXHOCTU TaKMUX YObITKOB.

Ceskutecb ¢ Hamu
Ecnm y Bac ecTb Kakme-nMbo BONpOChI MO MOBOAY 3TOrO 3asBfieHMst 06 0TKa3e OT OTBETCTBEHHOCTH, Bbl MoXeTe cBS3aThCa C
HaMK MO 3NEKTPOHHOM noyTe: support@vitextra.com.



OrnasneHue

OTKpoWTe U usyuuTe copepxumoe

MNoaTBepauTe o3HakoMneHue

MpoBepbTe KBUTAHLMUIO

MocnepoBartenbHO BbiNOAHUTE TPe6OBAHUA YTEHUS
MpoBepbTe Y4ETHYIO 3anuCb U POPMYNIUPOBKY
Pacno3HaiiTe 3aBeplueHne U COXpaHUTe OLIMNOKY

Ecnm Bbl He MOXeTe noaTeBepaAnTb O3HaKOMJ1IeHUe

N o o vttt MDN



OTkpoiTe HasHavyeHne u3 My Policies, 4Tobbl NpoYMTaTb MOAMUTMKY M 3anNucaTb
nogreepxaeHue. Policy Reader nokasbiBaeT MNOAMTUKY, HA3HAYEHHYKD BEPCUIO U
cBegeHuss o cpoke. [lpocMOTp NOAUTMKM 6e3 Ha3HaYeHUs He CO34aéT 3ajadvy
03HAKOMJIEHMUS.

OTKponTe U U3yunTe Coaepxxmumoe

1 B My Policies BbibepuTe OTKpbITb 415 HA3HAYEHMUSI.

2 lNpoBepbTe Ha3BaHWe, BEPCUIO, CPOK U ONMUCAHUE M3MEHEHUN.

3 lNpountante oTobpaxaeMoe coaepxmumoe. [lpy HeobXoAMMOCTM UCMONb3yWTE
OTKpbITb B HOBOM OKHe, YTOObl OTKPbITb UCTOYHUK OTAENbHO.

4 [lpoBepbTe CMNMCOK YCNOBMMA W BbINOAHMTE TpeboBaHMS, 3a4aHHble BAALENbLEM
NOJINTUKMN.

Cnucok MoxeT TpeboBaTb OTKPbITUS [OOKYMEHTA, [HOOCTMXEHMS €ro KOHUa MM
MWUHMMANIbHOrO BPEMEHU Ha CTpaHuue YTeHus. BpeMs He HakanauBaeTcs, NoKa BKIaAKa
bpay3epa Co CTpaHuLEN YTeHus ckpbiTa. OTKpbITUE MCTOUYHMKA B APYroM BKaAKe He
BbINOJIHSIET aBTOMATMYECKM BCE YC/IOBUA.

[loaTBepamTe 03HAaKOMNEHUE

1 MNpouunTarite 3asBneHMe 06 03HAKOMIEHUU U YCTAHOBUTE ero GNaXoK TONbKO B TOM
c/lyvae, eci MOXeTe ero NoOATBEpAUTD.

2 Ecnn oTtobpaxaetcs Beeaute Bawm damunuio M ums, Beeaute MM U3 nNpoduns
Microsoft 365. ConoctaBneHve He YuMTbIBAET pPErnuctp U nuwHue npobenbl U
MPUHMMAET Te Xe C10Ba UMEHU B APYroM Mnopsake.

3 Boibepute MoarBepkpalo, KOraa KHOMKA CTaHeT AOCTYMHOM.

4 [loxautecb KBUTaHUMKM 06 ycnewHon onepauunun. Ecam nosgsmnach ownbka, ycnewHas
3anNuCb He noaTBepXaeHa; coobwmte 06 owunbke, a He CyYMTalTe Ha3Ha4vyeHue
BbIMO/IHEHHbIM.


https://vitextra.com/ru/support/kb/10506

Kak npoyumams nosumuky u noomeepoumse 03HAKOMAEHUE

MoateepxasHne

~ JOKYMEHT OTKPEIT
+ [poKpydYeH A0 KOHUS

" He MeHbLUE 2 MWH. H3 CTpaHKLE

MoaTEepxAaD O3HAKOMIEHWE C
NPaEXWNAMW 23Tl MHOOPMAaLMK,
eepcua 1.0.

Beeaute Bawm dpammamvio M MMA

Vitalijs Kalning

Tp=lyeTch 4AR NONATHE NOELILL EHHOH BaXHOCTH

[lodmeepxodeHuUe Ha3HA4YeHUs NOAUMUKU

[lpoBepbTE KBUTAHLMIO

KBuTaHuMS cOOepXUT NOAWUTMKY, BEPCMIO, BPEMS M YACOBOM MOSC MOATBEPXKAEHMS,
KIWMEHT, Xew 3anucuM W TekCT 3aaBneHus. KoHTponbHas CymMMa COAEPXMMOTO
MOKa3bIBaETCS, eCiM OHA bOblna 3anucaHa. BepHutecb B My Policies n ybegutech, 4to
Ha3HayeHune oTobpaxkaeTcs Ha BKnaake MoarsepXkAaeHO.

MpenynpexaeHue

BeenéHHoe MMS 9BNSIETCS YCIOBUMEM MOATBEPXKAEHMS, @ HE 3NEKTPOHHOM MOAMMCHIO.
YCNoBUSl YTEHMS HE [O0Ka3blBAKOT MOHMMAHWE COAEPXKMMOro. [ns CoAepKMMOro, He
SBNAIOWErOCS CTPAHULIEN, YCIOBME TMNPOKPYTKM MOXET CYMUTATbCS BbIMONHEHHbIM
noc/ae OTKPbITUS U 0XKMAaHMs He MeHee 30 cekyHA 160 3a4aHHOr0 MUHUMYMa, €CNU
OH 6onble. CTpaHULA YTEHUSI NOKA3bIBAET MCXOOQHOE COAEPXKMMOE; MOANMMUCb BEPCUM
He rapaHTMpyeT 0TOOpaXXeHMe apXMBHOIO CHUMKA.

[locnenoBaTenbHO BbINOHUTE TpE6OBaHI/I$I YTeHUA

HauHuTe c onpeneneHus HeBbINOJIHEHHOrO TpeboBaHma. OTKpbITUE, BpEMS, MPOKPYTKa,
bNaxKoK TekCTa M BBEAEHHOE MMS — OTAeNbHble ycnoBus. BbinonHeHMe opgHOro He
03HA4aeT BbINOJIHEHMA OCTaNbHbIX. CNMCOK MNPOBEPOK MOKA3blBAaeT OCTaBlUeecs, a
CCbINKA MCTOYMHMKA MOMOraet OmIMuMTb npobneMy npocMoTpa OT npobnemol
pa3peLleHun.

KB10506 CrpaHuua 5 3 7


https://vitextra.com/ru/support/kb/10506

Kak npoyumams nosumuky u noomeepoumse 03HAKOMAEHUE

HanpuMep, LOKYMEHT yCnewHo OTKPbIBAETCS B OTAE/bHOM BKIAAKE, @ BKNAAKA YTEHUS
CTAHOBUTCH CKPbITOM. UTEeHMe TaM MOXET He yBen4MBaTb TaMMep CTPaHULbl YTEHUS.
BepHuTecb K Hel, NnpoBepbTe YCNOBUA U AOXAUTECH HYXXHOrO BMAMMOIrO BpemeHu. He
CYUMTaNTE OLLEHKY YTeHUS B 3arofioBKe NOSIUTUKM 06g3aTeNibHbIM MUHUMYMOM: Bnagenel,
HaCTpauBaeT 3TU 3HAYEHUS OTAENbHO.

Ilna BcTpoeHHoW cTpaHuubl SharePoint npokpyuymBarTe 06nacTb COOEPXMMOrO, a He
TOJIbKO OKPYXalLy CcTpaHuuy 6paysepa. Ecnanm BCé copepXMMoe nomellaetcs B
obnactn, ycnoBme KOHLA MOXET YXe BbINOAHATbCA. [1ng OokyMeHTa BO dperime
NPUNOXEHNE HE NPOBEPSET KAXKAYI BHYTPEHHIOW NMPOKPYTKY U UCMOJIb3yeT ONMUCAHHbIN
pe3epBHbIM MexaHu3M. [logpobHoe nosBeaeHne obbacHeHo B KB10516. Hacrporika
TpeboBaHMI YUTEHMS N NOATBEPXKAEHNS NONUTHUK.

[IlpoBepbTe YUYETHYIO 3aNMUCb U GOPMYNUPOBKY

[lepepn oTnpaBKoW ybeamTech, YTO BOLWM NOL4 COOCTBEHHOM HYXXHOM paboyer y4ETHOM
3anucblo. lNepecnaHHag ccbinka He paspellaeT noaTBepXAaTb OT UMEHM UCXOLHOro
nonyyatens. ECu 9BHag CCbinka NPUHAANEXUT OPYroMy YenoBeky, CTpaHuLua nposepseT
Ha3HayeHMe TeKyLlero nonb3oBaTens; npu HEOXMOAHHOM 3aJaye BepHUTeCb Ha
cobcTBeHHy cTpaHuuy My Policies.

[pounTanTe TOYHYHO GOPMYAMPOBKY psaoM C dnaxkom. OHa MOXeT nocTynatb M3
MNONUTUKMU, KaTErOPUN MM OBOLLEro 3HAYEHMUS, MO3TOMY MOJAUTUKM MOTYT MCMONb30BaThb
pa3Hbli TekcT. Ecnn ¢opmynuMpoBka HeBepHa [Oas BaweW CuTyauuu, MCMNOJSb3yuTe
npouecc BOMpPOCa WM HEBO3MOXHOCTM noaTeepxaeHwus. Beog MMeHW unu Qnaxok
AOMKHbI  BblpaXaTb Balle HacToswee MOATBEPXKAEHME, @ He TONbKO BbIMOMHSATbL
TEXHMYECKOEe YC/IOBMeE.

Ecnu TpebyeTtcsa ums, ncnonb3ymnte otobpaxkaeMoe nms Tekyuiero npodwuns. lNcesaoHuM,
UMSI APYroro COTPYAHMKA MAW HEMnonHoe MMS MOryT He coBnactb. Ecnn cam npodunb
HenpaBubHbIA, 0OpatMTeCb K  OTBETCTBEHHOMY  aAMMHUCTPATOpy  BMeCTO
MHOrOKpaTHOro Noabopa BapMaHTOB.

Pacno3HanTe 3aBeplUeHne U COXpaHUTe OLINOKY

YcnewHoe noaTBepXAeHWE NPUBOAMT K KBUTaHUMM. [TpoBepbTe MOAUTUKY U BEPCUIO,
3aTEM BEPHUTECb B JIMYHbIM CNUMCOK M Mepesarpy3ute ero. JTO MpoBepsieT W
oTobpaxeHMe  [O0Ka3aTenbCTBa, M  COCTOSIHME  Ha3HayeHus. YuuTbiBalTe, u4TO
BbIMO/IHEHHAS! PaHHAS BEpCUS He 0053aTeNlbHO YA0BNETBOPAET NO3AHEMY HA3HAYEHMIO
0b6HOBNEHMS.

Mpu owmnbke coxpaHuTe COOOLLEHME, BPEMS W CCbIIKY Ha3HAYeHWs, He packpbiBas

KB10506 CrpaHuua 6 n3 7


https://vitextra.com/ru/support/kb/10516
https://vitextra.com/ru/support/kb/10516
https://vitextra.com/ru/support/kb/10506

Kak npoyumams nosumuky u noomeepoumse 03HAKOMAEHUE

KOHbMAeHUManbHoe coaepxumoe. [lOBTOPHO OTKpOWTe 3agayy W MNpoOBepbTE,
CyLLeCTBYeT /M yXKe KBUTAHUMA WAM  3aBepliéHHblM  cTatyc. [lo3gHui  cbow
NOCNefoBaTeNIbHOCTM 3aMMCU  MOXET MPOM3OMTM MNOCNAE paHHEW 3anucu, No3TOMy
MOBTOpPHAs  OTMpaBKa He 49BNSeTCd  HaAEXHbIM  ucnpasneHueM. [lonpocute
aOMUHUCTpATOpa McCnenoBaTb KOHKpeTHY 3anucbk no KB10538. YcrpaHeHue owmnbok
COXpPaHEHUs MOATBEPXKAEHMIM N OTCYTCTBYIOLLMX YBEAOMIEHMUM.

Ecnn Bbl HEe MOXeTe noarBepaouUTb O3HaKOMJIEHUE

Mcnonb3yite 3apath BONPOC BAaaenbly, YTobbl 0TNpaBmTb Bonpoc. Ecnv Bl HE MoxeTe
NoATBEpAUTb O3HAKOMNeHue, Bbibepnute He Mory noaTBepaAuTb — yKasaTb MPUYMHY,
YKaXWTe MPUUMHY U OTNpaBbTe e€. JTO AeWCTBME NepeBOaMT Ha3HAYeHMe B COCTOSIHME
Tpebyer paccmoTpeHus u OnokupyeT 0OblYHOE NOATBEPXAEHWE [0 pa3pelleHuns
BOMNpoca.

[ns 0cBOBOXAEHHOIO HA3HAYEHUS MU NONUTUKM B3 Ha3HaUYeHUst 0OblYHOE AelcTBuE
MOATBEPXKAEHMS HEOOoCTYyNHO. B pexume Service oTnpaBky Takxe MOryT 6/10KMpoBaTh
OTCYTCTBME KOHbMrypauunm cepsuca wnam cornacusa. [Monpocute aaMMHUCTpaTopa
YCTPaHUTb OWKOKM 3anucu. He MeHsiiTe 3asBneHMe O MOATBEPXKAEHWUM TOMbKO paau
06x04a HeQOCTYMNHOM KHOMKM.
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