CTATbS1 BA3bl 3HAHWUHA

PacyéTt cooTBeTCTBUS MONUTMKAM Ha BbIOpaHHYO AaTy




OTKa3 oT OTBETCTBEHHOCTHU

Onga uenen HacToAwero 3asBieHna 06 0TKa3e OT OTBETCTBEHHOCTY:

- KomnaHusa (umeHyemas B naHHoM OTkase ot otBeTcTBeHHOCTM "KoMnaHug', "Mel", "Hac" unun "Haw") otHocutcs k Vitextra
SIA, LV-1009 Riga, Matise iela 61 - 25.

- JIOKYMEHT CCbiflaeTcs Ha cTaTbio basbl 3HAHMM.

- Bbl 03HauaeT dusmnyeckoe nuuo, nonyyatowee AoCTyn K JJOKYMEHTY, Man KOMMAAHUIO, AW APYroe opuanYeckoe nuuo, ot
MMEHW KOTOpOro Takoe dwuanuyeckoe NMUO Monyvaer AOCTyn K JJOKYMeHTy uauM UCronb3yeT ero, B 3aBMCMMOCTM OT
obcToaTenbCTB.

- Be6-caitt oTHoCUTCA K Vitextra, LoctynHoMmy ¢ https://vitextra.com

OTKa3 oT OTBETCTBEHHOCTH

MHdbopMaums, copepxalasncs B JJokyMeHTe, npeaHasHavyeHa To/bKo 419 06WmnX MHPOPMALMOHHBIX Lenei.

KoMnaHusa He HeceT OTBETCTBEHHOCTM 3@ OLWMBKM UK ynyweHua B COAEPXKaHUU ﬂ,OKYMEHTa.

Hu B koeM cnydae KoMnmaHusi He HeceT OTBETCTBEHHOCTM 3a Kakue-nubo ocobble, MpsiMble, KOCBEHHbIE, JIOTMYECKM
BbITEKAKOLLME MU CyYaiiHble YBbITKM Mnu Nioboit yiwep6 Boobiue, 6yab To B pesy/bTaTe AeNCTBUS LOTOBOPA, XaNaTHOCTH
WU OpYrVX MPaBOHAPYLUEHWI, BO3HMKAIOWMX B pe3ynbTaTe WM B CBSI3W C WCMOMb30BAaHMEM COAepaHus [lokyMeHTa.
KomnaHus octaBnsieT 3a coboi NpaBo BHOCUTb LOMOMHEHUs, yAANEHUS MU MoaMbUKaLMK B coaepaHue [loKkyMeHTa B
no6oe BpeMs 6e3 NpeBapUTENbHOTO YBEAOMIEHMSI.

OTKa3 OoT OTBETCTBEHHOCTH 32 OLUMOKM M yNyLULEHUS

MHdopmaums, npeactaBneHHas B [JOKyMeHTe, npefHa3Ha4yeHa TOMbKO [Ans oOlero pykoBOACTBA MO BOMpOCaM,
NpeacTaBAslOWMM MHTEpeC. TakuM 06pa3oMm, OWMOKM MOryT BO3HMKaTb, Aaxe ecnn KomnaHuus npuHMMaeT BCe Mepbl
NPenoCTOPOXKHOCTU ANs obecrneyeHns akTyalbHOCTM M TOYHOCTM comepxaHus [okymeHta. Kpome TOro, yuutbiBas
MEHSIOLLMIACA XapaKTep 3aKOHOB, NPaBW/ U NMOA3AKOHHbIX aKTOB, MOTYT BO3HUKHYTb 33a4E€PXKKM, YMNYLLEHUS MU HETOYHOCTM
B MHbOpMaLMK, copaepKallencs B [lokymeHTe.

KoMnaHug He HeceT OTBETCTBEHHOCTM 3a Kakue-nMbo OWMOKM MM yMyleHus, @ TakxkKe 3a pesynbraTbl, NONyYeHHblE B
pe3ynbTate MCNONb30BaHMS 3TON MHbOpMaLMK.

OTKas ot AOGPOCOBECTHOFO UCNOJIb30BaHUA
KoMnaHus MOXeT MCMoNb30BaTh 3alUMULEHHbIE aBTOPCKMM MPaBOM MaTepualibl, KOTOpble BNagenel, aBTopCkMX MpaB SBHO
He paspewun. KomnaHuus genaeT Takne matepuanbl AOCTYMHbIMKU AN KPUTUKM, KOMMEHTApUEB, HOBOCTHbBIX PEMNOpTaXen,
npenoaaBaHus, CTUNEHAMUI UK UCCIEA0BAHMIA.

KoMnaHua cuuTaet, 4to 3TO npeactaBnsieT cobor 'nobpocoBecTHOE MCMOMb30BaHME" N0OOro TAKOro 3alMLEHHOMO
ABTOPCKMM MPaBOM MaTepuana, kak 3To npegycmoTtpeHo B pasgene 107 3akoHa CLUA 06 aBTopckoM npase.

Ecnn Bbl XOTWTE MCNOMb30BaTh 3aLMLLEHHbIE AaBTOPCKMM NPAaBOM MaTepuanbl U3 [JOKyMEHTA B CBOMX COOCTBEHHbIX LIENSIX,
BbIXOASILUMX 33 paMKM LOOPOCOBECTHOMO MCMONb30BaHMs, Bbl AOMKHbI MONYYMTb paspelleHne OT BNafeNbla aBTOPCKMX
npas.

OTka3 ot oTBeTcTBEHHOCTH "Ucnonb3yiTe Ha CBoit Ctpax u Puck”

Bcs uHbopmauma B [JOKyMeHTe npenocTaBnsercs 'Kak ecTb, 6e3 Kakux-mbo rapaHTMi MOMHOTbI, TOYHOCTMU,
CBOEBPEMEHHOCTU WM PE3YNbTATOB, MOMYYEHHbIX B pe3y/bTaTe MCMNOIb30BaHMA 3TOM MHbOpMauMuK, M 6e3 Kakux-nmbo
rapaHTUi, SBHbIX MAW NOAPa3yMeBAEMbIX, BK/OYAs, HO He OrpaHWMYMBasCb rapaHTUSMKU MPOWU3BOLMTENBHOCTU, TOBAPHOM
MPUrOAHOCTU U NPUTOAHOCTU A5 KOHKPETHOIO Lieb.

KoMnaHua He HeceT OTBETCTBEHHOCTM nepen Bamu unu kem-nubo elle 3a Noboe NPUHATOE pelleHue WUAuM AeNCTBUe,

OCHOBAHHOE Ha MHdOpMaLmK, NpeaocTaBneHHoi CepBUCOM, UM 3a Ntobble KOCBEHHbIE, 0COObIE UM aHANOTUYHbIE YObITKY,
JAXe ec/IM OHa NpeaynpexaeHa 0 BO3MOXHOCTU TaKMUX YObITKOB.

Ceskutecb ¢ Hamu
Ecnm y Bac ecTb Kakme-nMbo BONpOChI MO MOBOAY 3TOrO 3asBfieHMst 06 0TKa3e OT OTBETCTBEHHOCTH, Bbl MoXeTe cBS3aThCa C
HaMK MO 3NEKTPOHHOM noyTe: support@vitextra.com.
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@unbtp patel B Compliance Dashboard paccuntbiBaeT npeactaBieHWe 3a MPOLUIbIN
nepuoa NO AOCTYMHbIM Cenyac 3anucam HasHaveHun. OH noneseH AN CpaBHEHMS
nporpecca, HO He IBNSEeTCS NOJIHOM UCTopMYecKkor 6a3on cobbiTui. [Tpn HTepnpeTaumm
yunTbiBaMTe HAbOp NOAUTUK, DUNLTP NOAPA3AENEHUS U TEKYLLEE COCTOSIHUE 3anuncen.

Bbibop oaTbl OTYETA

OtkpowTte Compliance Dashboard ¢ poctynom kK oT4étam u 3aganTte CocTossHMe Ha pary.
MoxHO BblOpaTh cerogHs munu 6onee paHHioow Aaty. [Nepen cpaBHeHWeM npoBepbTe
CCbINKY HA KOHKPETHYI MOSIUTUKY, HACTPOEHHOE OrpaHMYeHUe KaTeropui u BolbpaHHoe
noapasaeneHue. 3Tm GUALTPLI ONpefensioT Ha3HAYeHUS, BXOASLWME B PACYET.

Ha3HaueHus, co3gaHHble nocne BbIOPAHHOIO AHSA, MCKAYatTCs. [ng 3anmcu, cenyac
MMeloLLEer NOATBEPXKAEHHBIN CTAaTyC, PACYET NpoBepsIeT AATy NOATBEPXKAEHUS: €C/IN OHO
NMPOM30LLNIO0 MO3Xe BbIOPAHHOrO AHS, HAa TOT 6onee paHHUIM MOMEHT 3anNUCb CYMTAETCS
OTKPbITON MM NPOCPOYEHHOMN.

Compliance Dashboard

CooTtBeTcTBME NONUTUKEM

Microsoft 365 Division - noauTkk: 3 - coTpyaHMkos: 0

Fri Nov 06 2026 & ‘ Microsoft 365 Division | | B2 3kcnopr B Excel

Meamata AHedl 40 NOATBEPXAEHWUA TpeGyeT pazbopa

no/s n n n

Beibop damel u obnacmu ucmopu4eckoz20 pacyéma

Ofiuiee COOTBETCTBHE MpOCpaYEHD Ha3HAYEHMA

I'Ipanma NCTOPUNYECKUX CTAaTyCOB
Tekywiee ycnosue 3anucu Pe3ynbrat MCTOpUUECKOro pacyéTa

Ha3HaueHo nocne BbIGpaHHOIO AHS [loka He BKtOYaeTcs.

[NogTBEpPXXAEHO B 3TOT A€Hb MAK paHbwe | [loaTBepXKAEHO.

HasHayeHo nnu npocpoyeHo B

HO,EI,TBep)KJJ,eHO no3sxe
3aBUCMMOCTU OT OHA CPpOKa.

OTKpbITO, CPOK BbIN paHbLue [lpocpoyeHo.

OTKpbITO, bONEe paHHEro Cpoka HeT HasHaueHo.

Mcnonb3yeTcsa Tekylllee COXpaHEHHOe

OcB060OXAEHO, NPUOCTAHOB/IEHO WN
TpebyeT pacCMOTPEHMUS

cneunanbHoe COCToAHUE; NMPEXHUE
nepexobl NOJIHOCTbHO He
BOCCTAaHaB/INBAKOTCA.


https://vitextra.com/ru/support/kb/10531

Pacuém coomesemcmeaus nosiumukam Ha 8bibpaHHyto eamy

CpaBHeEHMS MCNONb3YKT rpaHuLbl OHEN, a He TOYHOe BOCMNpou3BeaeHue CoBbITUM
BHYTpU aHA. O6bpaboTtka pat 6pay3epoM MOXET BAMATb Ha Pe3ynbTaT OKOMO0 FpaHuL,
4yacoBbIX NoAcoB. [ToaTBEpPXAEHME paHblue MW MO3Xe B npefenax OOHOro AHS He
npeacTaBneHo 3TUM GUNLTPOM KaK OTAENbHblE UCTOPUYECKME CHUMKM.

PacyéT OCHOBHOIO MpoLeHTa

Obuiee cooTBETCTBME — 3TO YMCNO I'IO,EI,TBep)K,EI,éHHbIX Ha3HAYeHU, AeNEHHOE Ha YMUCNO
BK/IIOYEHHbBIX HAa3HAYEHUIM NOCNE UCKJIIOYEHMS OCBOOOXOEHHBIX U NMPUOCTAHOBJ/IEHHbIX.
Ha3zHaueHus, Tpe6yr0|.|.|,14e pacCMOTpeHud, OCTatTCA B 3HaMEHAaTese. CymTatotcs
Ha3Ha4eHusd, a He YHMUKaJIbHbl€ COTPYOAHUKN.

Hanpumep, ecan BbibpaHHaga obnactb cogepxut 10 Ha3HayeHWin, M3 KOTOpbIX 6
noateepxaeHbl, 1 ocBoboxaeHo M 1 NpMOCTaHOBNEHO, 3HAMeHaTeNnb paBeH 8, a
cootBetctBMe — 75%. COTpYAHMK C HECKONbKMMM MOAMTUKAMM OAET Gosblie 04HOro
Ha3HaYeHMSA; YNCNIO COTPYAHMUKOB B JPYroM MecTe — MHOW NOKasaTeb.

CpaBHEHMe MatTpuubl, AIMHAMNUKNU U MeOUAHbI

MaTtpuua NnoaMTUK NO NoApPa3aeNeHUsIM UCNONb3YET TEKYLLME BEPCUMN NOSIUTUK, KOTOPbIE
ceryac onybnMKoBaHbl MM HaxoasTca Ha nepecMoTpe. O6WwMi nokasatenb MOXeT
BKMOYATb OpyrMe BepCcMM B BbIOpaHHOM o6nactm nonuTtuk. [lo3TOMy ycpegHeHue
MPOLEHTOB MaTpuUbl He ABASETCS HaAEXHbIM Crnocobom BoCnpom3BeaeHuUs obuiero
pe3ynbrata.

IVMHaMmnKa coaepXmt 6 MecsiuHbIX TOYEK C MCMNOMb30BAHMEM KOHUA Mecsiua Mau
BbIOpaHHOM AaTtbl, roe npuMeHumo. MeamaHHasi OAUTENbHOCTb MOATBEPXKAEHMS
MCNOJIb3yeT 3aBepPLIEHHbIE HAa3HAYeHMs, Ha3HAYeHHble 3a npepwectsyowme 90 gHen m
noaTeepXAéHHble K BbibpaHHon aaTte. CooTBeTCTBYHOWAs GOpMYNMpoBKa MHTepdenca
rOBOPUT O KaMMaHUsIX, HO peanu3aums uAbTpyeT [aTbl HA3HAYeHWM, a He [AaTbl
CO34aHMNS KaMMaHUMN.

Korga pe3yqbTaTa HEAQOCTATOYHO

MpeaynpexaeHue

3anucb, 0CBODOXAEHHAA CErofHS, MOXET BAMUATb Ha PACUYET 3a MPOLUAY AaTy, AaXKe
eCiM Toraa 0CBOOOXKAEHMS He Obino. TekylmMit CTaTyC NMOMUTUKK, TEKYLLAS BEPCUS U
3HaYeHUs MOApa3eNeHNs B Ha3HAYEHUSIX TakKXKe MOryT onpeaenstb OTY4ET. He
Ha3blBaliTe 3TO MpeACTaB/ieHUE MONMHbIM WMCTOPUYECKMM BOCCTAHOBNEHMEM W HE
MCMOMb3YNTE €ro OTAENbHO A8 YCTaHOBNEHMS BCEX NPOLUbIX NMEPEXOAOB CTaTyca.
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[lna  KOHKpEeTHOro pacciefoBaHMs  COXPaHsIUTE  CTPOKM  HAa3HAYeHWM, CobbITUS
NOATBEPXAEHUWA, CBEOEeHUS Bepcuin U 3anucu  ayauta. Wctopuueckuin  3kcnopt
MCMONb3YyeT PACCUMTAHHbINA CTATYC, HO NO-MPEXHEMY BKJIHOYAET TeKylwme COXpPaHEHHbIE
nons pat; bonee nosgHee BpeMs MNOATBEPXKAEHUS MOXET MOSBUTLCS B CTPOKE C
MCTOPUYECKUM CTaTyCcoM HasHadveHus. CMm. KB10532. JkcnopT HasHayYeHun noauTuk B
Excel.

quHoe BOCCTAHOBJ1IEHME COCTOAHUNA OAHOIO HA3HaAYEeHUA

PaccMoTpuM npuMep: Ha3HayeHue COo34aHO B AeHb 1, CpOK YyCTaHOBMEH HA A€eHb 5,
NoATBEPXXAEHME BbINONHEHO B AeHb 8. 10 AHS 1 OHO He BKAtovaeTcs. B aeHb 5 oHO ewwé
yKnaablBaeTcs B CpoK. B geHb 6 oHO npocpoyeHo. B geHb 8, ecnu Tekywas 3anmcb
COOEpPXMUT  noaTBepXAeHue M AaTy, MWUCTOPUYECKMM  pacyér  CcyuMTaeT  ero
NOATBEPXKAEHHDLIM.

[MpuMep UNNOCTpUPYET pacy€T CTaTyca Ha YpPOBHE [AHS, @ HE MOMWMHYTHY WUCTOPUIO
cobbiTnin. Ecnn noatBepXaeHMe Mpom30LWaIo MOo34HO B AeHb 8, GUAbTp BCE paBHO
OLLeHMBAET BbIOpPaHHbIM AEHb LennkoM. Korga BaKHO TOYHOE BpeMsi COObITUS, U3yunTe
BPEMEHHYK OTMETKY 40Ka3aTeNnbCTBa, @ HE BbIBOAUTE €€ M3 AHEBHOrO MpOLEeHTa.

Tenepb CpaBHUTE HA3HA4YeHWe, KOTOpoe cenyac 0cBoboxaeHo. Ero umctopuyeckas
06paboTka MCnonb3yeT COXPAHEHHbIM OCOObLIM CTAaTyC, @ HE WWET OATy BCTYMNJIEHUS
ocBoboxaeHma B cuny. [lake ecnn pelleHue MNPUHATO MO3XKe, 3TOT TeKyWwMih CTaTyc
MOXET BAMATb HA MNpeacTaBfieHMe npownon patbl. [103TOMYy OTYET TOMBKO MO
CEeroAHSALWHMM 3anUCsSM He O0KA3bIBAET KaXAblM CTATyC, CYLLEeCTBOBABLUMA B MPOLUIOM
MOMEHTe.

O6bacHeHWe pa3nmMumMin Mexay AByMS COXpaHEHHbIMM
OTYETaAMMU

[1Ba akcnopTa, cbOpMMPOBaAHHbLIX B pa3HOe BpeMS A5 O4HOro BbIOPAHHOrO OHS, MOTYyT
pa3NnyaTtbCsl, €CM U3MEHUNNCh 3HaYMMble TeKywme 3anucu. Ha pesynbtaT BAUSIKOT
CTaTyC WAM Bepcusl MNONUTUKM, COXPAHEHHble aTpuOYTbl Ha3HavyeHMs M ocobblie
COCTOSIHUS. PacxoxaeHne QOMKHO CTaTb MOBOAOM COrNacoBaTh 061aCTb M 3aNMCK, A He
Cpas3y 3ak/4aTb, YTO GUALTP 4ATbl CIYYaMHO MEHSET AaHHbIE.

[lna cpaBHeHMS cOoXpaHuTe BblIOpaHHYK AaTy, OrpaHUYEHUS MOAUTUK W KaTeropumu,
nogpasaeneHve u BpeMsi 3KCnopTa. BbibepuTte HECKONbKO WM3MEHMBLUMXCS CTPOK M
M3yuYnTe UX HA3HAYEHMS M AoKa3aTenbHble 3anucu. OnpenennTe, CBA3aHO M pasnnume
6onee no3oHWMM NOATBEPXAEHMEM, U3MEHEHMEM o0coboro craTyca, ApYron Tekyluen
BEPCUEN UM UHBIM U3MEHEHMEM 0ONaCTK.
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Pacuém coomesemcmeaus nosiumukam Ha 8bibpaHHyto eamy

[penctaBnsis WMCTOPUMYECKUMIA pe3ynbTaT C TakMMKM  OFPAHUYEHUAMM, UCMONb3YHTE
$hOpPMYNMPOBKY «pPaCCYMTAHO MO 3aNMCAM, AOCTYMHbIM HA MOMEHT 3KcnopTa». He
MCNONb3YyMTE MaHeNb KaK €OUHCTBEHHbIA UCTOYHUK YTBEPXKOEHUM O KaXKAOM MpOLIOM
0CBOOOXAEHUN WM NpuOCTaHOBKe. NcTopusi Bepcuin, COObLITUS MOATBEPXKAEHUS U
aAMUHUCTPATUBHbIA ayAMUT OAKOT Pa3HbliA BCMOMOraTe/lbHbIM KOHTEKCT, XOTS HEeNb3$
npeanonaratb, 4YTO0 KakKoOM-nMbBO M3 HUX GUKCUMPYeT BCE BO3MOXHble BHELHME
nameHeHusa SharePoint.

[lpoBepka OTYETA nepen nepegaven

3adukcupyrte BbIOpaHHyO AaTty, 06nacTb MNOAUTUK M KaTeropui v noapasaeneHue.
BpyuHyto cBepbTe HECKOMbKO M3BECTHbIX MPUMEPOB, BKIKOYASN MOATBEPXKAEHWe nocne
Aatbl U ocBoboxaeHue. [Npu NCTopnYecKux BbIBOAAX 0OBACHUTE OrpaHUYeHUs pacyéTa.
Tekywaa onepatuBHas naHenb onucaHa B KB10508. Compliance Dashboard: kak
aHaNM3MpPOBaTb O3HAKOMNEHME C MNOSIUTUKAMMU.
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