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OTKa3 oT OTBETCTBEHHOCTHU

Onga uenen HacToAwero 3asBieHna 06 0TKa3e OT OTBETCTBEHHOCTY:

- KomnaHusa (umeHyemas B naHHoM OTkase ot otBeTcTBeHHOCTM "KoMnaHug', "Mel", "Hac" unun "Haw") otHocutcs k Vitextra
SIA, LV-1009 Riga, Matise iela 61 - 25.

- JIOKYMEHT CCbiflaeTcs Ha cTaTbio basbl 3HAHMM.

- Bbl 03HauaeT dusmnyeckoe nuuo, nonyyatowee AoCTyn K JJOKYMEHTY, Man KOMMAAHUIO, AW APYroe opuanYeckoe nuuo, ot
MMEHW KOTOpOro Takoe dwuanuyeckoe NMUO Monyvaer AOCTyn K JJOKYMeHTy uauM UCronb3yeT ero, B 3aBMCMMOCTM OT
obcToaTenbCTB.

- Be6-caitt oTHoCUTCA K Vitextra, LoctynHoMmy ¢ https://vitextra.com

OTKa3 oT OTBETCTBEHHOCTH

MHdbopMaums, copepxalasncs B JJokyMeHTe, npeaHasHavyeHa To/bKo 419 06WmnX MHPOPMALMOHHBIX Lenei.

KoMnaHusa He HeceT OTBETCTBEHHOCTM 3@ OLWMBKM UK ynyweHua B COAEPXKaHUU ﬂ,OKYMEHTa.

Hu B koeM cnydae KoMnmaHusi He HeceT OTBETCTBEHHOCTM 3a Kakue-nubo ocobble, MpsiMble, KOCBEHHbIE, JIOTMYECKM
BbITEKAKOLLME MU CyYaiiHble YBbITKM Mnu Nioboit yiwep6 Boobiue, 6yab To B pesy/bTaTe AeNCTBUS LOTOBOPA, XaNaTHOCTH
WU OpYrVX MPaBOHAPYLUEHWI, BO3HMKAIOWMX B pe3ynbTaTe WM B CBSI3W C WCMOMb30BAaHMEM COAepaHus [lokyMeHTa.
KomnaHus octaBnsieT 3a coboi NpaBo BHOCUTb LOMOMHEHUs, yAANEHUS MU MoaMbUKaLMK B coaepaHue [loKkyMeHTa B
no6oe BpeMs 6e3 NpeBapUTENbHOTO YBEAOMIEHMSI.

OTKa3 OoT OTBETCTBEHHOCTH 32 OLUMOKM M yNyLULEHUS

MHdopmaums, npeactaBneHHas B [JOKyMeHTe, npefHa3Ha4yeHa TOMbKO [Ans oOlero pykoBOACTBA MO BOMpOCaM,
NpeacTaBAslOWMM MHTEpeC. TakuM 06pa3oMm, OWMOKM MOryT BO3HMKaTb, Aaxe ecnn KomnaHuus npuHMMaeT BCe Mepbl
NPenoCTOPOXKHOCTU ANs obecrneyeHns akTyalbHOCTM M TOYHOCTM comepxaHus [okymeHta. Kpome TOro, yuutbiBas
MEHSIOLLMIACA XapaKTep 3aKOHOB, NPaBW/ U NMOA3AKOHHbIX aKTOB, MOTYT BO3HUKHYTb 33a4E€PXKKM, YMNYLLEHUS MU HETOYHOCTM
B MHbOpMaLMK, copaepKallencs B [lokymeHTe.

KoMnaHug He HeceT OTBETCTBEHHOCTM 3a Kakue-nMbo OWMOKM MM yMyleHus, @ TakxkKe 3a pesynbraTbl, NONyYeHHblE B
pe3ynbTate MCNONb30BaHMS 3TON MHbOpMaLMK.

OTKas ot AOGPOCOBECTHOFO UCNOJIb30BaHUA
KoMnaHus MOXeT MCMoNb30BaTh 3alUMULEHHbIE aBTOPCKMM MPaBOM MaTepualibl, KOTOpble BNagenel, aBTopCkMX MpaB SBHO
He paspewun. KomnaHuus genaeT Takne matepuanbl AOCTYMHbIMKU AN KPUTUKM, KOMMEHTApUEB, HOBOCTHbBIX PEMNOpTaXen,
npenoaaBaHus, CTUNEHAMUI UK UCCIEA0BAHMIA.

KoMnaHua cuuTaet, 4to 3TO npeactaBnsieT cobor 'nobpocoBecTHOE MCMOMb30BaHME" N0OOro TAKOro 3alMLEHHOMO
ABTOPCKMM MPaBOM MaTepuana, kak 3To npegycmoTtpeHo B pasgene 107 3akoHa CLUA 06 aBTopckoM npase.

Ecnn Bbl XOTWTE MCNOMb30BaTh 3aLMLLEHHbIE AaBTOPCKMM NPAaBOM MaTepuanbl U3 [JOKyMEHTA B CBOMX COOCTBEHHbIX LIENSIX,
BbIXOASILUMX 33 paMKM LOOPOCOBECTHOMO MCMONb30BaHMs, Bbl AOMKHbI MONYYMTb paspelleHne OT BNafeNbla aBTOPCKMX
npas.

OTka3 ot oTBeTcTBEHHOCTH "Ucnonb3yiTe Ha CBoit Ctpax u Puck”

Bcs uHbopmauma B [JOKyMeHTe npenocTaBnsercs 'Kak ecTb, 6e3 Kakux-mbo rapaHTMi MOMHOTbI, TOYHOCTMU,
CBOEBPEMEHHOCTU WM PE3YNbTATOB, MOMYYEHHbIX B pe3y/bTaTe MCMNOIb30BaHMA 3TOM MHbOpMauMuK, M 6e3 Kakux-nmbo
rapaHTUi, SBHbIX MAW NOAPa3yMeBAEMbIX, BK/OYAs, HO He OrpaHWMYMBasCb rapaHTUSMKU MPOWU3BOLMTENBHOCTU, TOBAPHOM
MPUrOAHOCTU U NPUTOAHOCTU A5 KOHKPETHOIO Lieb.

KoMnaHua He HeceT OTBETCTBEHHOCTM nepen Bamu unu kem-nubo elle 3a Noboe NPUHATOE pelleHue WUAuM AeNCTBUe,

OCHOBAHHOE Ha MHdOpMaLmK, NpeaocTaBneHHoi CepBUCOM, UM 3a Ntobble KOCBEHHbIE, 0COObIE UM aHANOTUYHbIE YObITKY,
JAXe ec/IM OHa NpeaynpexaeHa 0 BO3MOXHOCTU TaKMUX YObITKOB.

Ceskutecb ¢ Hamu
Ecnm y Bac ecTb Kakme-nMbo BONpOChI MO MOBOAY 3TOrO 3asBfieHMst 06 0TKa3e OT OTBETCTBEHHOCTH, Bbl MoXeTe cBS3aThCa C
HaMK MO 3NEKTPOHHOM noyTe: support@vitextra.com.
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MpoBepKa ckauMBaHMA U XXypHANUPOBAHUA
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Compliance Dashboard 3kcnopTtupyeT Ha3zHauyeHMs BbIOpaHHOM obnactn B KHUry Excel.
Ncnonb3yiTte dann o9 onepatMBHOM paboTbl, CBEPKM MU AaNbHEWULWEro aHanmnsa. 310
TabnMYHbIA OTYET Ha3HaYeHMM, a He PDF-0T4Y€ET, akCcnopT AnarpaMM UamM NonHas Konus
KYpHana goKa3aTenbCTB 03HAKOMEHMS.

HacTtpoika obnactu 3kcnopTa

1 Otkpowite Compliance Dashboard ¢ poctynom kK oTyétam.

2 YTOYHUTE, OrpaHMYeHa M CTpaHULA OMpenenéHHbIMU KaTeropusamMu UM OOHOM
MNOJINTUKOMN.

3 Bbibepute nogpaspeneHune nMbo oCTaBbTe BapuMaHT BCEX NOAPA3AENEHUN.

4 3apanTe HYXHbIM aeHb 0T4éTa B CocTOsIHME Ha aarTy.

5 lNMpoBepbTe oTobpaxaeMyto 061acTb Nepen HaxkaTnem JkenopT B Excel.

dunbTpaumsa No BNaAEHMIO aBTOPa U OrpaHUYEHMS NONUTUK CTPaHULbI MPUMEHSIIOTCS K
3KCnopTy. HasHauyeHus, He CyLIeCTBOBABLUME HA BbIOPaHHYK AaTy, MCKIKOYAKOTCS.
JKCNOPT HE OrpaHMUYMBAETCA TONbKO MPOCPOYEHHBIMU CTPOKAMM MAW BUAUMbIMU
flYeiKaMM MaTpULbl; OH BK/IKOYAET CTPOKM Ha3HAYEHUM, BbIOpaHHbIE TOrMKOM MNONUTUKM,
noapasaeneHusa u aathl.

CooTBeTCcTEME MOANTMKaM —
Fri Nov 06 2026 & ‘ Microsoft 365 Division | || B2 3kcnopr B Excel

Microsoft 365 Division - noauTkk: 3 - coTpyaHMkos: 0

lIposepka unbmpos neped ckayusaHuemM OaHHbIX Ha3HAYeHul

[lpoBepKa KHUM

MMs ckavaHHoro darna HaunHaetcs ¢ PolicyCompliance_ u BkaoyaeT BbIGpaHHY0
paty. B kHuMre ectb NONYXMPHbLIA 3arofioBOK, 3aKpennéHHas mnepeasg CTpoka MU
aBTOPUNLTP. [ycTbie MCXOOHbIE 3HAYEHMS IKCMOPTUPYIOTCA KaK MyCTble GYEenKu.

Cron6ew, Copepxumoe

CoxpaHEHHOe oTobpaXkaeMoe UM

CoTpyaHuk COTPYAHMKA.

.. NpoeHTudukaTop y4ETHOM 3anmcu
YuéTtHasa 3anucb

COTPYAHMKA.

[Moppa3neneHune, COXpaHEHHOE B
Otaen

Ha3HaYeHUN.

CoxpaHéHHag y4€éTHas 3anmchb
Pykosopurtenb

pykoBoaMTENS.

MonuTUKa Ha3BaHWe NoAnTUKMN.


https://vitextra.com/ru/support/kb/10532

Cron6ew, Copepxumoe

Bepcus Homep Bepcuun Ha3HauyeHus.

Cratyc PaccunTaHHbIM CTaTyC Ha BbIBpaHHYO
Aary.

HasHaueHo CoxpaHéHHag fata Ha3HayeHwus.

Cpok CoXpaHEHHbIN CPOK.

MoaTBepKAEHO CoxpaHéHHas pata NOATBEPXKAEHMUS, eC/n

eCTb.

HasBaHWe nucTta OCHOBAHO Ha JIOKASIM30BAHHOM 3arosioBKe MaHenu U OrpaHMyeHo
nogaepXXMBaemMon [OJAMHOM MMEHM NUCTA. S4YerikM OaT COXPAHSIOT 3HAYeHuMa AaT;
HacTponkn oTobpaxeHnss Excel n cpepa MoryT BAuATb Ha ux Bua. [lpoBepsanTte
dhopMaTMpOBaHUE OaT, KOTOPOE MeHSeTe NMpu AanbHENLEM aHANU3e.

NcTtopuyecknin akcnopt

CraTyc nepecuymTbiBaeTCs Ha BbIOpPaHHbLIM AeHb, HO OCTaNlbHble 3KCMOPTUpPYEMble MONS
nat 6epyTca M3 Tekyllen 3anuMcu HasHavyeHus. [103ToMy y yenoBeka, NoATBEPAMBLLETO
MO3Xe, B OAHOM CTPOKE MOXeT ObITb UCTOPUYECKUIM CTAaTYC HA3HAYEHUS UAU NMPOCPOYKM
n 6onee nNo3fHAS AaTa NOATBEPXKAEHUS. DTO He 0653aTeNbHO NPOTUBOPEYME IKCNOopTa:
NONg UMEKT PasHbl CMbICI.

OcBOOOXAEHHbIE M MNPUOCTAHOB/IEHHbIE CTPOKM MOTYT MPUCYTCTBOBATb, XOTS 3TU
COCTOSIHMS MCKHOYEHbl M3 OCHOBHOMO 3HaMeHaTens cooTBeTcTBuA. [lepecuuTbiBaniTe
NPOLEHTbl MO NpaBMIaM MPOAYKTa, a He 6e3 pa3bopa genute BCe NOATBEPXKAOEHHbIE
CTPOKM Ha BCe cTpoku 3kcnopta. CM. KB10531. Pacyér cooTBeTCTBMA MOAUTUKAM Ha
BbIOpaHHYyO AaTy.

[TpoBepKa CKauMBaHUS U XYPHANMPOBAHMUS

OTKpoOM1Te KHUTY, NpOBepbTe U3BECTHOrO COTPYAHMKA U MOAUTUKY, MoATBEpAuTe 06nacTb
[3aTbl U CpaBHUTE HAbOp CTPOK C HYXHbIMM dunbTpamu. MNpu nepepgayve coxpaHsamnTe
cBefeHus 0 aate u GunbTpax u cobnoganTe npasuia opraHusaumm ang uHoopmaumm o
COTPYAHUKAX.


https://vitextra.com/ru/support/kb/10531
https://vitextra.com/ru/support/kb/10531
https://vitextra.com/ru/support/kb/10532

Jkcnopm HasHayeHul noaumuk 8 Excel

MNpumeuaHue

[MpoAyKT CKAuMBaeT KHUIy A0 3anucu cobbiTMa ayamTa 3KCnopta OT4YETa. YuéTHas
3anucb 6e3 npasa 3anuMcu 3TOro CobLITUS MOXKET MONYYUTb MOCEAYHLWY OWnbKY
XYPHanUpoBaHus, xoTsa dann yxxe co3gaH. [lposepbTe CKavyaHHbIM Gann n nonpocute

aAMUHUCTpATOpa MpOBEPUTb >KYPHANMPOBAHME, He cuuTas Nobylo  ownbky
MPM3HAKOM OTCYTCTBMS 3KCMOPTa.

@arn He BKJ/KYAET MOJHbIM TEKCT MOATBEPXAEHMS, XEel 3arnucu, none BBEAEHHOrO
UMEHWU WU BCIO UCTOPUIO COOBLITMI. [Ing 3TMX BOMPOCOB MCMOMb3yMTEe KBUTAHLUKU U
NPOBEPKY A0KA3ATENbCTB. JKCNOPT aAMUHUCTPATMBHOIO ayaMTa — OTAENIbHas onepauus,
onucaHHag B KB10534. [pocMOTp M 3KCNOPT XXypHana ayamTta nosIuTUK.
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https://vitextra.com/ru/support/kb/10534
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